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IHonoxeHnue o mopsiAke pa3padOTKU U NPUHATHUS
JIOKAJIbHBIX HOPMATHBHBIX NIPABOBbIX AKTOB
I'BOY «COMI Ne6 r. Cynxka»

1. O6mue noJ10xKeHUs!
1.1. Jannoe Ilonoxenue pazpadboraHo B coorBeTcTBUM ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepauun» B penakuuu ot 25 urons 2022 rona,
Tpynosoro konekca P® (lanee - TK PD), I'paxxnanckoro Kogexca PO (nanee - 'K PO), a Takxke
VYcraBoM opraHuzanuM, OCYLIECTBISAIOIIEH 00pa3oBaTeNbHYIO JAEATENbHOCTh, U JPYyTUMHU
HOPMAaTUBHBIMM  NpPaBOBbIMM  akTamMu  Poccuiickoin  @exepanuu, perjaaMeHTHPYIOLIMMU
JesITeIbHOCTh OPraHu3aluil, OCYIIECTBISIONUX 00Pa30BaTEbHYIO JESTEIbHOCTD.
1.2 Hacrosmee IlomokeHne O JIOKQJBHBIX aKTaX OpPraHMW3alWH, OCYIIECTBIISIOUICH
00pa3oBaTeNbHYIO JEATEIBHOCTS, (1anee — [lonoxkenue) pazpaboTaHo B LENAX pealu3aluu rnpasa
Ha CaMOCTOSITEJIbHOE CO3/1aHH€ HOPMATHBHO-IPABOBOM 0a3bl JUIsl CBOEH NIEATENBHOCTH B paMKax
IIOJIHOMOYMI, OTHECEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii @Penepanuu K KOMIIETEHIUHU
o0pa3oBaTeNbHON OpraHu3aluy.
1.3. JlaHHOE MOJIO)KEHUE MOTOJHACT W KOHKPETH3UPYET MOPSIOK M3/IaHUS JIOKAIbHBIX aKTOB,
OMpECTICHHBIX YCTaBOM 00pa30BaTeIbHOW OpraHu3alMu (Jajee — IIKOJa), yCTaHABIMBACT
enuHble TpeOOBaHMS K HOPMATHUBHBIM JIOKAIBHBIM aKTaM, WX MOJATrOTOBKE, O(OPMIICHHIO,
MIPUHSTHIO, YTBEPKICHHIO, BCTYIUICHHUIO B CHITY, BHECEHUIO U3MEHEHHUH U OTMEHE, MyOIrKaluy Ha
o(umaNIbHOM caifTe MKOJIbI.
1.4. Hacrostmiee [lonokeHne sBIIE€TCS JIOKAJIbHBIM HOPMAaTHMBHBIM AKTOM HIKOJIBI M BXOJIUT B
NepEYEHb JIOKAIbHBIX aKTOB 00pa30BaTeIbHON OpraHU3alIiH.
1.5. Hensamu u 3ajagyamu Hactosiiero IosioxxeHus BasoTC:
* HOPMaTHBHO-NIPAaBOBOE PErYJIMPOBaHUE 00PA30BaTENIbHBIX OTHOLIECHUH B 00pa3oBaTeIbHON
OpraHu3aluy;
* CO3JaHME €IUHOM M COIVIACOBAHHOM CHCTEMBl JIOKAJIbHBIX HOPMATUBHBIX aKTOB
00pa3oBaTeNbHON OpraHU3alHH;
* obecrnedyeHue MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JI€ATETLHOCTH 00pa3oBaTeIbHON
OpraHu3aluy;
* COBEpUICHCTBOBAHME IIpollecca IOATOTOBKH, O(OPMIICHHUS, HPUHATHS M peanu3aluu
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;
* MpenoTBpallleHue AyOJUpOBAHUS PETyJIUPOBaHMS OOILECTBEHHBIX U 00pa30BaTENbHBIX
OTHOILIEHUH B IIKOJIE.
1.6. JlokanbHblE aKThl, COOTBETCTBYIOIINE BCEM TpeOOBaHMSAM 3aKoHonaTeNnbcTBa PD, sBisorcs
00s13aTeNIbHBIMU K MCTIOJIHEHHIO BCEMU YYaCTHUKAMHU 00pa30BaTEIbHBIX OTHOIICHHH.

2. OcHOBHbIE BUABI JOKAJIBHBIX AKTOB IIKOJIBI

2.1. Jlokanvuwiti akm wKonbl TPEACTaBIsieT co0OM OCHOBAaHHBI Ha 3aKOHOJATENLCTBE
ouImaNbHEIA TIPaBOBOW JOKYMEHT, TPHUHATHIA B YCTAaHOBICHHOM TIOPSIKE MIKOJIOW W
peryaupyromuii  OTHOLIEHUS B paMkKax oOpa3oBaTenbHOM opraHuzauuu. IlepeueHb BUIOB
JIOKQJIbHBIX aKTOB, PETJaMEHTHPYIOIIUX 00pa30BaTelIbHYIO JESITENbHOCTb, YCTAHABIUBAETCS



YcTaBOM MIKOJBI M BKIIIOYAET B CeOsl MPUKA3bl, PEIICHMs], TIOJOKEHUS, MTPaBUiIa, HHCTPYKIIHHA U
npyrue. [IpencraBieHHbIN epedeHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISICTCS] HCUEPIIBIBAIOIIUM.
2.2. Ycmae wikonel — TOKANbHBIM aKT, HA OCHOBE KOTOPOTO JAEUCTBYET OOpazoBaTelbHas
opranuzaius. Y craB HIKOJIbl MpuHUMaeTcs [lenarornueckiM cOBETOM U YTBEPKAAETCs B MOPSIIKE,
YCTAHOBJIEHHBIM 3aKOHOJATesIbcTBOM Poccuiickonn ®@enepaunu. Ero copep:kanue ornpenensercs
ct. 25 ®enepansHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpaszoBanmm B Poccuiickoit
denepauum»
2.3. Ilpuxka3 — 5OKaJdbHBIA aKT, U3ABAECMBbId PyKOBOJIUTEJIEM OpPraHU3AlMH, OCYIIECTBISIONICH
00pa3oBaTeNbHYI0 JCSATEIbHOCTh, JJISi PpEIICHUS OCHOBHBIX M OINEpPaTUBHBIX 3aaad. B
JIEJIONPOU3BOCTBE IIKOJIbI BBIIESIOTCS MPUKa3bl 10 OPraHU3AlMOHHBIM BOIIPOCaM, MPUKAa3bl 10
OCHOBHOM JI€ATENbHOCTH, IPHUKa3bl IO JMYHOMY cocTaBy. KoHcTarupyromas yacTb IpuKas3a
MO>KET OTCYTCTBOBATb.
2.4. Pewienue — JOKaJIbHBIA aKT, MPUHAUMACMBINH KOJUICTHAIBHBIMU OpPraHaMU IIKOJBI B IEISAX
paspelieHus Hanbosiee Ba)KHBIX BOMPOCOB UX JESATENBHOCTH. TEKCT pemieHHsl COCTOUT U3 JBYX
yacTel: KOHCTATUPYIOWICH U pacriopsiANTeNbHOM, pa3aeneHHbix ciioBoM «PEHINID) («PELLIIIAY,
«PEHINJIO», «PEILNJIM»), xoTopoe medaraercss MPOMUCHBIMH OyKBaMH C HOBOW CTPOKH OT
nons. Ilpu HEoOXOAMMOCTH KOHCTAaTHUPYIOUIAas 4acTh MOXET COJEpXkaTh CCHUIKA Ha 3aKOHBI U
Ipyrue HOpPMAaTHUBHBIE aKThl. PacmopsiaurenbHas 4acTh M3/araeTcsl MyHKTamu. PemieHuss MoryT
COJIep)KaTh IPWIOKEHUS, CCbUIKA Ha KOTOpbIE JAaeTcsi B COOTBETCTBYIOUIMX ITYHKTax
pacnopsAuTeNnbHOM  4YacTu. PemieHuss MOANMUCHIBAIOTCS — MpeAcenaTesieM U CeKpeTapeM
KOJUJIETMAJIbHOTO OpraHa.
2.5. Ilonoscenue — NOKANbHBIA aKT, yCTaHABIUBAIOLIUI MIPABOBOM CTAaTyC OpraHa yIpaBJiICHUS
LIKOJIbI, CTPYKTYPHOT'O MOApa3JeleHNuss 00pa30BaTEIbHON OpraHu3alliy WM OCHOBHBIE IpaBUiIa
(mOpsiI0K, IPOLEAYPY) peair3auy MKOJIONH KaKoro-11u00 U3 CBOUX MPAaBOMOYUI.
2.6. Ilpasuna — NOKAJIbHBIN aKT, PErIAMEHTUPYIOIINI OpraHU3alMOHHBIC, AUCIHUILTUHAPHEIC,
XO35MCTBEHHBIC M WHBIC CIIEIUAIBHBIE CTOPOHBI JEATEIBHOCTH IIKOJBI M €ro paOOTHUKOB,
00y4aroIuXcsl U UX POJIUTENEH (3aKOHHBIX MPECTaBUTEINEH ).
2.7. HucmpyKkyus — JOKQJIBHBIA aKT, YCTAHABJIMBAIOUIMHA TOPSIOK M CIIOCOO OCYIIECTBIICHUS,
BBITIOJTHEHMSI KaKWUX-TUOO JEWCTBUN; COBOKYITHOCTH MPAaBHJI OCYIIECTBIECHUS OIpeaeICHHBIX
BUJIOB JIEATEIBHOCTH, IPOBENICHUS Pa0OT, CITyKEOHOTO TOBEICHUSI.
WucTpykuue onpenensitoT MpaBoBoi cTtaTyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHHKA
M0 3aHUMaeMOW JOJDKHOCTU. WHCTPYKIHS COAEpKUT HWMIIEpAaTUBHBIC (ITOBEIUTEIbHBIC, HE
JIOITyCKAIOIUE BHIOOpA) HOPMATUBHBIE TPETHCAHHUS.
JIOKHOCTHBIE MHCTPYKIUH, pa3padbaThIBacT pyKOBOIUTENIb 00pa30BaTEIbHON OpraHnu3alty.
2.8. Ilkoma wumeer napyrue crneuuduueckue HOPMATUBHBIE JOKYMEHTBI, pETyIUPYIOLIUe
OTHOILIEHHUS B c(hepe 00pa30BaHUS UM KOHKPETU3UPYIOIIME JOKYMEHThI, YKa3aHHbIE B HACTOSIIEM
MyHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX YCIOBUM JI€ATEIbHOCTH ILIKOJBI: MpaBUja, pacCUCaHusl,
MJIaHBI, TPAQUKH, TUKJIOTPAMMBI, TTPOTPAMMBI, TIOPSIAKH, TIPOTOKOJIBI, TACIIOPTA.
2.9. JloroBOopsl M HHBIE COTJIALICHHS, KOTOPHIE W3JAIOTCS OpraHaMM YIPABICHUS IIKOJBI HE
€IMHOJIMYHO, a IyTEM COTJIACOBAHUSA C WHBIMU JIUI[AMHU, BBICTYMAIONIMMU B HHX, B Ka4eCTBE
CaMOCTOSITEJIbHOM CTOPOHBI (HampuMep, TPYJIOBBIE JOTOBOPHI, JOTOBOPHI apeH/bl MMYIIECTBA,
JIOTOBOPBI HAa OKa3aHHE IUIATHBIX O00pa30BaTENIbHBIX YCIOYr U T.J.) HE SIBISIOTCS JIOKAJIbHBIMHU
aKTaMH.
3. IlopsAI0K MOATOTOBKH JIOKAJIBHOI0 aKTa
3.1. UHUIIMaTOPOM MOATOTOBKH JIOKATHHBIX HOPMATHUBHEIX AaKTOB MOTYT OBITh:

*  yYpEeIUTEINb;

*  OpraHbl yIpaBJIeHUs 00pa30BaHUEM;

* aJMMHHCTpalMs 00pa30BaTeIbHONW OpraHU3allMU B JIHUIE €€ PyKOBOJIUTEINS, 3aMEeCTUTENeH

PYKOBOJMTEIIS;

* Oprasbl caMOyTpaBJeHHs 00pa30BaTeIbHON OpraHU3allNH;

*  YYaCTHHKHU 00pa30BaTEIbHBIX OTHOIICHUH.
3.2. Ilpm wu3maHWM JIOKAJIBHOTO aKTa JAUPEKTOP IIKOJBI W OpraHbl CaMOYNpPAaBJICHUSA
PYKOBOJICTBYIOTCSI IPUHITUIIAMH 3aKOHHOCTH, 0OOCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.




3.3. OcHoBaHMeM Ui TIOATOTOBKM JIOKAIBHOTO aKTa MOTYT SIBIISITBCSL WM3MEHEHUS B
3akoHozaTenbcTBe PO (BHECEeHHE H3MEHEHHH, N3/1aHHEe HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
3.4. TIpoeKT JOKaJIbHOIO HOPMATHBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIM TPYIIION
paOOTHUKOB IO TMOPYYEHHUIO PYKOBOAUTENS 0Opa30oBaTeIbHON OpraHU3alliM, a TAK)KE OPraHOM
caMOyTIpaBJIeHHs] 00pa30BaTENbHON OpraHU3aliu, KOTOPBIA BBICTYNWJI C COOTBETCTBYIOIICH
HHUIIAATHUBOI.

3.5. IloaroToBKa JIOKAIbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B €O M3ydeHHE 3aKOHOJATEIbHBIX
U UHBIX HOPMATUBHBIX aKTOB, JIOKAJbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHOM OpraHM3alLluy,
pErIaMEHTUPYIOIIMUX T€ BOIIPOCHI, KOTOPBIE MIPEAIIOIaraeTcs OTPa3uTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOW OCHOBE BBIOOP €ro BUJIA, COJEPKaHMsI U IIPEACTaBICHUE €ro B MUCbMEHHOU (opMe.

3.6. IloaroroBka Hamboyiee BaXXKHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB (TIPOEKTOB pEIICHHA
coOpaHuii, NEeICOBETOB, OPraHOB CAMOYIIPABJICHMs, IPUKA30B, IOJIOKEHUH, NpaBUI) JOJKHA
OCHOBBIBaTbCSI Ha pe3yJibTaTaX aHajln3a OCHOBHBIX CTOPOH JESATENBHOCTH OOpa30BaTEIbHOU
OpraHM3alyy, TEHACHIUN €r0 Pa3BUTHS U CIOKUBLICHCS CUTyalUH.

3.7. Ilo Bompocam mpuema Ha pabOTy, NMEPEBOJOB, YBOJIbHEHUH, MPEAOCTABICHHUS OTITYCKOB,
MOOUIPEHNUN WM [PUBJICYEHUS COTPYJHUKOB K JUCLUUIUIMHADHOM WM MaTepHaIbHON
OTBETCTBEHHOCTH M3JAI0TCs NpUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.8. IIpoexkT J0KaJdbHOIO HOPMATHBHOIO AaKTa IOJUIEKHUT OO0S3aTENbHOW IpPOBEpKE Ha
JUTEPAaTypPHO-CTUIMCTUYECKYI0 TPAMOTHOCTh M IIPaBOBOM 3KCIEPTU3E, KOTOPHIE IPOBOISATCS
o0pa3oBaTeNbHONW  OpraHu3alMell  caMOCTOSITEIbHO JMOO €  y4acTUEM  IPUBJICUEHHBIX
crenuanucToB. JIOKanbHBIM HOPMATHBHBIM aKT, HE MPOLICIIIMN IPABOBYIO HKCIIEPTU3Y, HE
MOJJICKUT PACCMOTPEHHUIO U IPUHATHIO.

3.9. IIpoeKkT JOKaTbHOTO HOPMATHBHOTO aKTa MOXET OBITh MPEJCTaBlICH Ha OOCYXIEHHE IyTeM
pasMelleHus] IPOEKTa JIOKAIBHOIO HOPMAaTHMBHOIO akTa Ha MWH(GOPMALlMOHHOM CTEHIE B
JOCTYITHOM JUIsl BceoOmero o0o3peHHsi MecTe, Ha o(uIuaibHOM caiTe 00pa3oBaTeIbHOM
OpraHM3aliM, IyTeM HampaBieHUs TNPOEKTa 3aWHTEPECOBAHHBIM JIMLAM, [POBEACHUS
COOTBETCTBYIOLIIETO  COOpaHUsI C  KOJJIGKTHBHBIM  OOCYXJEHHEM TNPOEKTa  JIOKAJIbHOTO
HOPMaTUBHOTO akTa M T.n. B ciydae cornmacoBaHusi NpoOeKTa JIOKAJIBHOTO aKTa Ha HEM
npocrasisercs Bu3a « COI'JTACOBAHO».

3.10. IMopsmok MPUHATHUS JTOKATBHBIX aKTOB IIKOJIBI YCTAHABIMBACTCS Y CTAaBOM 00pa30BaTEIbHOIM
OpraHM3allM: yKa3bIBAIOTCS KBOPYM C I€JIBI0 YCTAHOBJIEHHMsS IIPAaBOMOYHOCTH OpraHa
camoynpaBJieHus1, popMa U MOPSII0K TOJI0COBAHUS.

3.11. JIns BBeneHuss B JeHCTBHE JIOKAJIbHOTO aKTa W3JAeTcsd MpHUKa3 JAUPEKTOpa IIKOJIBI.
JlokanbHble akThl 0QOPMIISIOTCS B BUJIE MPUIIOKEHHSI K ITpUKa3y. B mpaBoM BepxHEM yrily TaKux
JOKYMEHTOB nuIeTcs ciioBo «lIpunokenue» ¢ ykazaHueM AaThl U HOMEpPA U3JaHMs PUKa3a.

3.12. B mKoje CO3MAlOTCS YCIOBHS Ui O3HAKOMIICHHS YYaCTHHKOB O0pa3oBaTEIbHBIX
OTHOILIEHUH C JIOKaJIbHBIMH akTaMH. O3HaKOMJIEHHE MOXKET ObITh MPOBENEHO IO MOJIMUCH B
ClIy4asiX, MPelyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, MO0 pa3MellleH B O0IIeI0CTYITHOM
MmecTe (MH(pOPMAITMOHHBIN CTEH IIKOJIbI, O(QUIIMATBHBINA CAUT IIKOJIBI).

3.13. V3mMeHeHus B JIOKAIBHBIN aKT BHOCSTCS IO Mepe HEOOXOTUMOCTH. B ciydyae m3MeHeHwHil B
HOPMAaTHUBHO-TIPABOBBIX aKTax (heJepasbHOr0, PEerMOHAJBHOIO MM MYHHMIMIAIBHOTO YPOBHEH,
U3MEHEHHS B JIOKAJbHBIA aKT IIKOJbI BHOCUTCS HE TMO3JHEE 2-X MeECsSleB CO JHA HUX
OITyOJIMKOBAHUS.

4. loxkyMeHTa/IbHOE O()OPMJICHUE

4.1. JlokadbHBIM aKT JOJDKEH OBITh JOKyMEHTalbHO odopmieH. CTpyKTypa JIOKaJbHOTO aKTa
JI0JKHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTUE TEMBI IIPABOBOTO PErYIMPOBAHUS.

4.2. O6ume TpeboBaHus K 0OPMIICHHUIO JOKATbHBIX aKTOB BKJIIOYAIOT CIEIYIONTNE MOJOKCHHS:

» JlokanpHBIN aKT JOJDKEH COJEPKaTh HAUMEHOBAHUE JIOKAJIBHOTO aKTa U JaTy U3JaHUs.

* Ecmu tpebyercs pazbsicHeHHE Leleid M MOTHBOB MPHUHATHS JIOKAJBHOTO aKTa, TO
Heo0Xo/uMa BCTYNUTENbHAs 4acTh — npeaMOyJa. [lonoxxeHnss HOpMaTUBHOIO XapakTepa B
npeaMOyIily He BKIIOYAIOTCS.

* HopmatuBHble mnpeanucaHuss OQOPMISAIOTCS B BHJE IYHKTOB, KOTOpbIE HYMEPYIOTCS
apaOCKUMHU II(PpaMH ¢ TOUKON M 3ar0JOBKOB HE UMEIOT. IIyHKTBI MOTYT MOApa3aensiThCs




Ha TOJIMYHKTBHI, KOTOpPBIE MOTYT HMETh OYKBEHHYI0 WIH LHU(POBYIO HYMEpPAIHIO.
3HauuTEeNbHBIE IO O0BEMYy JIOKAJbHBIE aKThl MOTYT JEJIUTHhCS Ha TIJaBbl, KOTOpHIE
HYMEpYIOTCSI pUMCKHMH U(PaMU ¥ UMEIOT 3ar0JIOBKHU.

* Ecnu B JOKanbHOM aKTe€ MNPUBOAATCA TaONMUIbl, TIpaduKH, KapThl, CXEMbl, TO OHH
oQopMIISIFOTCSI B BUJE NPUIOKEHUH, a COOTBETCTBYIOIIME IyHKTHI JIOKAJIBHOTO aKTa
JOJKHBI UMETh CCBUIKMA Ha 3TH NpuiokeHUs. JIOKaNbHBIM aKT ¢ MPUIIOKEHUSIMU JIOJHKEH
HMMETh CKBO3HYIO HYMEpAIUIO CTPAHUIL.

* JlokanbHbIi HOPMATHBHBIM aKT M3J1araercs Ha rocyJapCTBEHHOM s3bike P® u nomkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMAaM.

* B 5oKajbHBIX HOPMATHUBHBIX aKTax MJarOTCS ONPENENCHHUS BBOAMMBIX OPUAMYECKHUX,
TEXHUYECKUX M JAPYrUX CHEHUAJIbHBIX TEPMHHOB, €CJIM OHU HE  SABJISIIOTCS
OOIIeH3BECTHBIMU U HEYyNoTpeOisieMbIMH B 3akoHojaareiabcTBe Pd u pervoHanbHOM
3aKOHO/IaTENIbCTBE.

4.3. Kaxaplii KOHKPETHBIA JIOKAIBHBIA aKT WMEET YyCTaHoBJeHHYyI0 (opmy. Odopmsercs B
coorBercTBUM ¢ [[OCT P 7.0.97-2016 «Cucrema crangapToB 1o nHpopmanuu, OMOIMOTeUHOMY U
m3narensckomy — geny  (CHMBUJ).  Opranu3aliiOHHO-pAcIOpsAMTENbHAs  JOKYMEHTAITHSI.
TpeboBanwust kK 0HOPMIICHUIO JOKYMEHTOBY.

4.4. JlokanbHble AaKThl MPOXOIAT MPOUEAYPY PETUCTpAallUd B CIEHUAIBHOM >KypHale.
OO0s13aTeNIbHON  PETUCTPALMK  TMOJICKAT TOJOXKCHHS, TpaBUia, HWHCTPYKIUU, TPUKA3Bl H
pacnopspDKeHHsT  AUPEKTOpa  IIKOJbl.  Perucrpanuio  JOKaJbHBIX  aKTOB  OCYIIECTBISICT
OTBETCTBEHHBIN 3a BEJIEHUE JEJIONPOU3BOCTBA COTJIACHO MHCTPYKIMH IO ACJIIONPOU3BOJICTBY B
miKonie. Peructpainus mosjoeHWi, IpaBUil U MHCTPYKIMM OCYIIECTBISICTCS HE MO3JHEe JAHS UX
YTBEPKACHUS JUPEKTOPOM IIKOJIBI, MPUKA30B U PACTIOPSKEHUN TUPEKTOPA IIKOJIBI — HE MO3/IHEE
THS MX U3JaHUSL.

5. OcHoBHbIE TPEOOBAHUSA K JIOKAJBLHBIM HOPMATHBHBIM aKTaM
5.1. Cpenu nOKalbHBIX HOPMATUBHBIX AaKTOB OO0pa30BaTeIbHOW OPraHMU3AIMH  BBICIIYIO
IOPUIMYECKYIO0 CUTy UMeeT Ycmae. [losToMy, mpuHHUMaeMble B 00pa3oBaTEIbHON OpraHU3aIluN
JIOKaJIbHbIE HOPMATHUBHBIE aKThI, HE IOJDKHBI IPOTUBOPEUYUTH €T0 Y CTaBY.
5.2. Tlpu mOATOTOBKE JOKAIHHBIX HOPMATHBHBIX AKTOB, PETYJIUPYIOIINX COIHATHHO-TPYIOBHIE
OTHOIIICHHUsI (HAmpuMep, KOJUIEKTUBHBIN JIOTOBOp, MpaBHUJa BHYTPEHHETO pacropsaka u Jp.)
ClieTyeT PyKOBOJICTBOBATHCS PEKOMEH/IAIUSIMU O HUX.
5.3. Ilonoscenue TOKHO COEPKATD CIEYIONINE 00s3aTeIbHBIC PEKBU3UTHIL:

* 0003HaYeHHE BUIA JIOKAJTFHOTO HOPMATUBHOTO aKTa, €0 HAWMEHOBAHHUE,

*  Tpudbl: IPUHATO, YTBEPKICHO, COTTACOBAHO;

*  PETHCTPAlMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;

* TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHMIO;

* OTMETKY O HAJIMYUU NPHUIOKEHHUS U COTIIACOBAHUSI.
5.4. Ilpasunia OKHBI COIEPKATH CIEYIONINE 003aTebHBIC PEKBU3HUTHI:

* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATHUBHOTO aKTa, €r0 HAWMEHOBAHHC,

*  TpudbI IPUHITHS U yTBEPKIACHHUS,

*  TEKCT, COOTBETCTBYIOIIUH €ro HANMEHOBAHHIO;

* OTMETKY O HAIMYUU MPUITIOKECHHUS;

*  PETrHCTPALMOHHBIN HOMEP.
5.5. Hncmpykuyuu TOTKHBL COJIEPKATh CIEAYIOIINEe 0043aTebHbIC PEKBU3HTHI:

* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATHUBHOTO aKTa, €r0 HAWMEHOBAHHCE,

*  TpudbI NIPUHITHS U yTBEPKIACHHUS,

*  TEKCT, COOTBETCTBYIOIIHMI €ro HAMMEHOBAHMUIO;

* OTMETKY O HAJIMYUU MPUITOKECHHUS;

*  pErucTpalMOHHBIN HOMED.
5.6. Ilocmanogaenue NOIHKHO COMEPKATh CICAYIONINE 00s3aTeIbHbIC PEKBU3HTHI:

* 00o3HaUYEHUE BUJA JIOKATHHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

* MECTO U JIaTy NPUHSATHS;




TCKCT, COOTBGTCTBYIOH_[I/Iﬁ €ro HaMMCHOBAHUIO,
JOJIXKHOCTD, (baMI/IJ'II/IIO, HMHUOUaJIbl U IIOANIUCH JINIa, BBIHECIICTIO IIOCTAHOBJICHHUC,
OTTHUCK IICYaTH.

5.7. Pewenusa NOIDKHBI COIEDPKATH CIEAVIONME 00s3aTENbHbIE DEKBU3UTHL:

0003HaYCHHE BU/IA JIOKATHHOT'O HOPMATUBHOTO aKTa,

MECTO M 1aTy IPHHSITHS;

TEKCT;

JIOJDKHOCTH, (PaMUJTUIO, MHUIIUAJIBI U TTOITUCH JIMIA, PUHSBIIETO PEIICHUE;
OTTHCK IICYATH.

5.8. Ilpuka3zvl u pacnopsicenus 10IKHBI COACPKATh CICAYIONINE 00s13aTeNILHEIE PCKBHU3HUTHI:

0003Ha4YeHNE BU/IA JIOKAJTbHOI'O HOPMAaTUBHOTI'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy NPUHATUS;

PEruCTPallMOHHBIN HOMED;

TEKCT;

JOJDKHOCTh, (haMuiMio, WHUIMANBl M TMOJANUCH PYKOBOAUTENS 00pa3oBaTeNbHOM
OpraHu3aLyu.

[Tpukassl 1 pacriopsHKEHUS BHITIOJIHAIOTCS Ha OJIaHKE 00pa30BaTeIbHON OpraHu3aluu.
5.9. IIpomoxonbt u akmul 10JIKHbBI COAECPXKATH CIASAYIOIINE 00s3aTeIbHbIE PEKBU3HUTHI:

5.10.

0003HaYeHKEe BU/IA JIOKAJHHOTO HOPMATHBHOTO aKTa;

MECTO U JIaTy NPUHSATHS;

HOMED;

CIIUCOK NMPUCYTCTBYIOIINX;

TEKCT, COJCPKAIINI OBECTKY JHsI, OIMCAHUE XO0JIa, MOPSAKA U MPOIETYPhl COBEPIIAEMBIX
ONpENENICHHBIX (FOPUAMYECKH 3HAYUMBIX) JACHCTBHH 10O OTCYTCTBHE OINPEACICHHBIX
¢axToB;

JOJDKHOCTh, (DaMHJIMIO, WHUIMAIBI M TOANUCH JiMNA (JIMI)), COCTABUBIIUX HJIH
NPUHUMABIINX y4acTUE B COCTABICHUH MTPOTOKOJIA WIIN aKTa.

Memoouueckue pexomendauuu JIOIDKHBL _COIEPXKATh  CIENYIOMUE 00s3aTeNbHbIC

PCKBU3UTHI:

0003HaueHNE BH/a JIOKAJIbHOI'O HOPMATHUBHOI'O aKTa, €ro HAMMCHOBAHUEC,

MCCTO U OaTy NPUHATUA,

TCKCT, COOTBGTCTBYIOH_II/Iﬁ €ro HanMMCHOBAHUIO H conepncaumﬁ YKa3aHW€ Ha BHA,
HAaUMCHOBAHUC W ATy [MPUHATHA HOpaBUJl WA HHCTPYKHHﬁ, HOPMBI KOTOPBIX
Pa3BACHAIOTCA, KOHKPETU3SUPYIOTCA N ACTAITU3UPYIOTCA METOJUYCCKUMHU
PCKOMCHOAUSAMU

JOJIXKHOCTD, q)aMI/IJ'II/IH, MHUIHUaJIbl JIUIa (J'II/II_I), COCTaBUBIINX METOANYCCKUC
PECKOMCHOANN.

5.11. Hpozpammosl u naansl 10JHKHBL CONEPKATH CIEAVIOMAE 0043aTEILHBIE DEKBU3HUTHI:

0003HauCHHE BHU/JIa JIOKAJIbHOI'O HOPMATHUBHOI'O dAKTa, €0 HAUMCHOBAHUC,
MCCTO U JaTa NPUHATUA,
TCKCT JIOKAJIbLHOT'O HOPMATHUBHOTO daKTa, COOTBCTCTBYIOIINEC €T0 HAUMCHOBAHUIO.

5.12. Honcnocmuas uHcmpykyus Da6OTHI/IKa JOJIKHA COACPKATh CIACAYVIOIMNE pa3acibl.

001IIME TTOJIOKEHHS;

OCHOBHBI€ 3a/1a4H, NpaBa, NpeAocTaBiIsieMble pAOOTHUKY U €r0 00S3aHHOCTH;
B3alMOJEICTBUS;

OTBETCTBEHHOCTh 32 HEKAQY€CTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHUE (HEHUCIIOIIHEHUE)
00513aHHOCTEH, IPEAYCMOTPEHHBIX TOJHKHOCTHOM WHCTPYKIIMEH;

TpeOOBaHUs K paOOTHHUKY.

6. ITopsinok NPUHATHA U YTBEPHKACHHUS JIOKATbHOI0 HOPMATHBHOI'0 AKTA
6.1. JlokanpHBIA HOPMATHUBHBIM aKT, MPOLIEAIIMNA NMPOBEPKY HA JTUTEPATyPHO-CTHIIMCTHUECKYIO
IPaMOTHOCTB U IPABOBYIO JKCIIEPTHU3Y, a TAK)KE NPOLEAYPY COIVIACOBAHUSA, ITOMJIEKUT IPUHATHIO



U YTBEPXJCHUIO PYKOBOAMTENIEM OOPa30BaTEIbHOW OpPraHU3allil B COOTBETCTBUU C YCTaBOM
OpraHM3alliK, OCYUIECTBIIAIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

6.2. JlokanpHble HOPMATHBHBIE AaKThl OOpPa30BaTENBbHOW OpPraHU3alUUd MOTYT MPHUHAMATHCS
pPYKOBOAMTENIEM, OOIMM coOpaHueM TPyIoOBOrO KoJulekTuBa, CoBeToM 00pa3oBaTelbHON
opranusanuy, llemarormyeckum coBeTOM. METOAMYECKUM COBETOM, OPraHOM CaMOYIIpPaBJICHMS
o0pa3oBaTeNbHOM OpraHu3aluy, HAACIEHHBIMU TIOJHOMOYUSMU [0 TIPUHATUIO JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB B COOTBETCTBHHM C YCTaBOM 0Opa30BaTEIbHONW OpraHu3aluu, — II0
[peAMETaM UX BEJCHUS U KOMIIETEHIIUU.

6.3. Ilpu npUHATHH JOKAJbHBIX HOPMATHBHBIX aKTOB, 3aTPAarHBAIOIIMX IpaBa OOydYaIOUIHXCH,
yuuTtbiBaeTcsi MHeHHE CoBeTa oOyuatoniuxcs, CoBera poauTesei.

6.4. He noanexar NpUMEHEHHUIO JIOKAJIbHbIE HOPMAaTHBHBIE AKTHI, YXY/IIAIOIINE IOJO0XKEHHUE
YYaCTHUKOB OOpPa30BaTEIbHBIX OTHOLICHHI MO CPaBHEHHIO C TPYIOBBIM 3aKOHOAATEIHCTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COIJIALIEHUSMM, a TAK)KE JIOKAJIbHBIC aKThl, IPUHSTHIE C HAPYLIEHUEM
MOPSI/IKA yuyeTa MHEHHUSI IPECTABUTEILHOTO OpraHa.

6.5. Ilpowemmuii mpoueaypy HpHUHATHS JIOKAIbHBIM HOPMATUBHBIA aKT yTBEpXKAAeTCA
pyKoBoJuTeNneM o0pa3zoBaTesibHON opranuzanuu. PakT yTBep>KIACHHUS O(OopMIIIeTCs MPUKA30M
pyKoBOIUTEINS 00pa30BaTEIbHOM OpraHu3alii, 3aBEPEHHbBIN MOIHICHIO.

6.6. JlokanpHBI HOPMATHUBHBIA aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JU0O, B
cllydae OTCYTCTBMsI TaKOTO yKa3aHMs, IO MCTEUEHUHU 7 KaJEHAAPHBIX JHEH C JaThl NPHUHSITUS
JAHHOTO JIOKAJIbHOI'O HOPMATHUBHOIO akTa. JlaToW MPUHATHS JIOKAIBHOIO HOPMATHBHOTO AaKTa,
TpeOYIOIIETO YTBEPKICHUSI PYKOBOJIUTENEM 00pa3oBaTeNbHON OpraHM3aluy, SBISETCA Jara
TaKoro YTBEPKICHUS.

6.7. Ilocne yTBepKAeHUS JIOKaJIbHOTO HOPMATUBHOI'O aKTa IIPOBOJAUTCS MPOLIEypa 03HAKOMIICHUS
C HUM YYaCTHHKOB 0Opa3oBaTENbHBIX OTHOIICHUN, HA KOTOPBIX PACHPOCTPAHSIOTCS MOJIOKEHUS
JAHHOT'O JIOKAJIbHOI'O HOPMAaTUBHOTO akTa. O3HAaKOMJIEHHE C JIOKAaJIbHBIM HOPMATHBHBIM aKTOM
odopmiisieTcs B BUJIE MOAMNNCH O3HAKOMIISIEMBIX JIMI[ C yKa3aHMEM JaThl O3HAKOMJICHUS Ha
OTIENBPHOM JIUCTE O3HAKOMJICHUS, IpHJaraéMoM K HeMy, JHUO0O B OTICIBHOM JKypHale.
O3HaKOMJIEHHE C JOKAJbHBIM aKTOM MOJKET OBITh TaK)Ke MPOU3BEACHO IyTEM HampaBieHUS Ha
3JIEKTPOHHYIO OYTY paOOTHUKOB 00pa30BaTEIbHON OpraHU3aIlUH.

6.8. JlokanbHble HOPMATHUBHBIE aKThl MPOXOJAT MPOLEAYPY PpEerucTpamuy B ClelHaIbHOM
XKypHare.

6.9. OOs3aTenbHON pPErucTpalvy MOJJIeKAT MOJOKEHHUs, MpaBUiia, MHCTPYKIHMH, MPHUKA3bl U
pacropshKeHHs: PyKOBOJUTENSI 00pa30BaTeIbHOM OpraHu3aluy.

6.10. Peructpanuio JOKaJIbHBIX HOPMATUBHBIX AKTOB OCYILECTBIISIET OTBETCTBEHHBIN 3a BEICHHUE
JIeTIOTIPOM3BO/ICTBA  COTJIACHO HMHCTPYKLIMH IO  JEJONPOU3BOJACTBY B  00pa3zoBaTeIbHOMN
OpraHu3aliu.

6.11. Perucrpanus NONOXKEHWM, NMpaBWI U HMHCTPYKLUUH OCYIIECTBISETCS HE IO3JHEE IHSA X
YTBEPKICHUSI PYKOBOAMUTEIEM 0Opa3oBaTeNbHOM OpraHu3aluM, IMPUKA30B M PaCHOpPsKEHUIN
PYKOBOJIUTENS 00pa30BaTEeIbHON OpraHU3alMi — HE MO3/IHee JTHSA X H3/1aHusl.

6.12. YTBep>KACHHBIN JIOKATBHBIA aKT TOJICKHUT OITyOJIMKOBAHUIO Ha O(HUIIMATHFHOM CalTe IIKOJIBI
B TeueHue 10 (gecsaTn) kaneHaapHbIX THEH.

7. Ilopsinok BHeceHHs U3MEHEHHs U IONOJHEHUI B JIOKAJIbHbIE AKThI
7.1. B neicTByIOIIME JTIOKATBHBIE aKThl MOTYT OBITh BHECEHBI U3MEHECHHS U IOTTOJTHCHHUS.
7.2. IlpenyoxxeHrne 0 BHECEHUH U3MEHEHUN MOXKET UCXOIUTH OT JIF0OOTO OpraHa U JHIla, KOTOPBIN
comtacHo HacTosiemy [lonokeHHI0 MMeeT MpaBO CTAaBUTh BOMPOC O pa3pabOTKe W MPHUHITHH
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JTM0O0 YTBEPKIaTh 3TOT JOKYMEHT.
7.3. Tlopsimok BHECEHMs] U3MEHEHUN W JOTOTHEHUHN B JIOKAJIBHBIC aKTHI IIKOJIBI OMPEAEIIICTCS B
CaMUX JIOKaJbHBIX aKTaxX. B oCTalbHBIX CiydasX U3MEHEHHs W JIONOJHEHUs OCYIIECTBISIOTCS B
CIEIYIONIEM HOPSIIKE:

* BHECEHHWE HU3MEHEHHH M JIONMOJHEHUW OCYIIECTBISIETCS B IMOPSAKE, YCTAaHOBICHHOM B

JIOKaJTbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAaHWU KOTOPOTO BHOCSITCS H3MCHCHHS;
*  WU3MEHEHHS U JIOTIOJIHCHHUS B JIOKAJLHBIC aKThI: TIOJOKEHUS, IPUHATHIC 0€3 COITIacCOBaHUS C




OpPraHoM YIpaBJIeHUs (CaMOYIIpaBJICHMS), MpPaBUJa, HMHCTPYKIUH, MPOTPAMMBI, IIJIaHBbI,
IIOCTaHOBJICHUS, PEIICHUS, NTPUKA3bl U PACHOPSDIKCHMS LIKOJIBI, BHOCATCS IyTE€M W3IaHUs
IIpUKa3a JUPEKTOpa O BHECCHUU U3MEHEHUH UM JOIOJIHEHUH B JIOKAJIbHBII HOPMAaTUBHBIN
aKxT;

* U3MEHEHMS U JIONOJIHEHMSI B TOJOXKEHHUS, MPUHATHIE IMOCIE CONIACOBaHMUS C OPraHoM
TOCYIapCTBEHHO-OOIIECTBEHHOTO  yIPABICHUS  (CaMOYMNpPABICHUsI), BHOCATCS  IyTEM
U3JaHUs [pHKa3a JUPEKTOpa IIKOJAbl O BHECEHWHM W3MEHEHMH WM JOIOJIHEHUN B
JIOKQJIBHBIM aKT € IPEJBAPUTEIbHBIM IIOJyYEHUEM OT HETO CONIACHS.

7.4. JlokaJibHbIE HOPMATHBHBIEC aKThl MOTYT OBITh JOCPOYHO M3MEHEHBI:

* B CiIy4yae BHECEHHMs MW3MEHEHMH B YyupeIuTelbHble JOKYMEHThl 00pa3oBaTelbHON
OpraHM3aluH;

* I NPUBEICHHUS B COOTBETCTBUE C HW3MEHEHHBIMM B LEHTPAIU30BAaHHOM IOPSAKE
HOpMaTHBAMHU O TPYIE;

- IO pe3yjabTaTaM aTTecTaluy paboyux MecT.

7.5. I3MeHeHus U IONOJIHEHMSI B JIOKAJIbHBIN aKT BCTYNAKOT B CHJIy C JaThl, yKa3aHHOW B IIPUKa3e
0 BHECEHUM U3MECHEHUM MJIU JONOJHEHUM B JIOKAJIbHBI HOPMAaTUBHBIN aKT, a B CIIy4ae OTCYTCTBUS
YKa3aHHS B HEM JaThl — II0 UCTEUEHUIO 7 KaJIEHAAPHBIX JHEW C JaThl BCTYIUICHUS NpUKa3a O
BHECEHMH M3MEHEHUN WIN JOINOJHEHUH B JIOKAJIbHBIN aKT B CHUITY.

7.6. VI3MeHeHHs ¥ TOTIOJIHEHUSI B IPEANUCAHUS U TPeOOBaHUSI, IPOTOKOJIBI U AKThl, METOIUYECKHE
PEKOMEHALNH, aKThl O IPU3HAHUY JIOKAJIbHBIX AKTOB YTPATUBIIUMU CUILY, HE BHOCSTCSI.

8. OTBeTCTBEHHOCTh

8.1. 3a HeuwcrmomHeHME WJIM HEHaJUIeXKaIlee HWCIOIHEHHE TpeOOBaHMM, YCTAaHOBJICHHBIX B
JIOKaJIbHBIX aKTaX LIKOJIbI, COTPYAHUKN 00pa30BaTEIbHOW OpraHu3alMyi HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUH C YCTaBOM, TPYIOBBIM KoziekcoMm Poccuiickon Penepanuu.

8.2. 3a HewcroMHEHNE WM HEHAJJI)KaIIee UCTIOTHEHUE 00S3aHHOCTEH, YCTAHOBICHHBIX JaHHBIM
[TonoxxenneM, paOOTHUKH ILIKOJBI, YYacTBYIOIIME B pa3pabOTKe JOKAIbHBIX AaKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOUINM TPYIOBBIM 3aKOHOAATEILCTBOM.

9. lleiicTBHE JIOKAJbHBIX AKTOB
9.1. JlokampHBIe aKThl OpraHU3aIlMK, OCYIICCTBISIONICH O0pa30BaTEIbHYIO JIESITEIBLHOCTD,
JEWCTBYIOT TOJIBKO B TpEJeiaX IIKOJbI U HE MOTYT PETyJUPOBaTh OTHOMICHHMS, CKJIAIbIBAIOIIIAECS
BHE 00pa3oBaTeIbHON OpraHu3aIny.
9.2. JlokanbHBIE aKThI INKOJILI YTPAYMBAIOT CHIY (IIOJHOCTHIO WM B OTHENBLHON YacTH) B
CIICAYIOIINX CIyYasX:
* BCTYIUICHHE B CHJIy aKTa, IPU3HAONIETO JAHHBIH JTOKAIbHBIN aKT YTPATHUBIINAM CHILY;
* BCTYIUICHHE B CHJIy JIOKAQJbHOTO akTa OOJbIIEH FOPUIANYCCKON CHIIBI, HOPMBI KOTOPOTO
MIPOTHBOPEYAT MMOJOKEHUAM JTaHHOTO JIOKAJTLHOTO aKTa;
* TMpHU3HAHHE CYJIOM WJIM HMHBIM YIOJTHOMOUCHHBIM OPraHOM TOCYAapCTBCHHOW BJIAaCTH
JIOKaJIBHOTO aKTa IIKOJIBI IIPOTHBOPEYAIINM JCHCTBYIOIIEMY 3aKOHOIATEILCTBY.
9.3. JlokasbHBIN aKT MIKOJIbI, yTPATUBIIMN CHITY, HE MTOUICKHUT UCTIOTHEHHIO.

10. 3ak/0uuTeIbHBIE MOJI0KEHUSI

10.1. Hacrosimee IlomoxxeHue o JOKadbHBIX aKTaX SBISETCS JIOKAJHHBIM HOPMATHBHBIM aKTOM,
npuHUMaeTcs Ha llemarorudeckoM COBETE MIKOJIBI M YTBEPHKIAETCs (JIMOO BBOAUTCS B JICHCTBUE)
MPUKA30M JIUPEKTOpa OPraHU3alMK, OCYIIECTBIIAIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

10.2. Bce u3MmMeHeHHsT M JONOJIHEHHsI, BHOCHMBIe B Hacrosuiee [lonoskenue, opopmisioTcs B
NMACbMEHHOW (OpME B COOTBETCTBUH JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.

10.3. IlomoxkeHune 0 TMOpsIKE pa3padOTKH W MPUHATHS JIOKAITBHBIX HOPMATHBHBIX MPABOBBIX aKTOB
001eo0pa3oBaTeIbHON OpraHu3alMy MPUHUMACTCS Ha HEONpPENeTCHHBIH CpoK. V3MeHeHHs H
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nomnosnHeHus: K IlonmokeHuio mpuHUMAlOTCA B MOpsiake, npeaycMoTpeHHoM 1.10.1. HacTosmero
ITonoxxeHus.

10.4. Tlocne mpunsTtus IlomoxkeHuss (WM M3MEHEHHWA W JOMOJHEHWH OTIENBHBIX ITYHKTOB W
pa3aesoB) B HOBOM peJaklliy MpeablIyias pelakiiisg aBTOMaTHUECKH yTPAauUBaeT CUITy.
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