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Y OB,

IHonoxenue
0 HIKOJIbHOM 0u0MoTe4HOM (oHAe YUeOHUKOB, OPsAAKe ero popmMupoBaHus,
yuyera, HC0J1b30BaHUA U 00eCrieYeHUsI COXPAHHOCTH
I'BOY «COHI Ne6 r. Cynxa»

1. O6mue noJ10xKeHUs!

1.1. Jannoe I[lonoxenue pazpadboraHo B coorBeTcTBUM ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eneparum» B peaakiuu ot 25 utonst 2022 roga, O3
oT 29.12.94 Ne 78-®3 «O Oubmmoreunom nene» B pemakuuu ot 11 mrons 2021 r., IIpukazom
MunucrepctBa KyJabTypbl Poccuiickoit ®@epepaunn ot 8 okrabps 2012 roma N 1077 «O6
yrBepkaeHun [lopsinka ydera JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOIMOTEYHOro (oHIa» C
u3MeHeHusMu Ha 2 ¢espans 2017 roma, [lucekmMoM MunucTtepcTBa 00pa3oBaHUs U HAyKH
Poccuiickoit ®@enepanuu ot 08.12.2011r. Ne M/I-1634/03 «O0 ucnonb30BaHUU y4E€OHHKOB B
00pa3oBaTeNIbHOM IIpOLIECCEe», a TaKXke YCTaBOM O0pa3oBaTEeIbHOM OpPraHM3aLUU U JPYyTUMHU
HOPMAaTHUBHBIMH  NPaBOBbIMM  akTamMu  Poccuiickoin ~ @eaepanuu, peraaMeHTHPYHOUIUMU
JesITeIbHOCTh OPraHU3alUil, OCYIIECTBIAIONUX 00Pa30BaTENbHYIO JESTEIbHOCTD.

1.2. Hacrosmee Ilonmoxkenue o 1mKoiapHOM OuOnMHoTeuHoM (onuae (nmanee — Ilonoxenwue)
orpeJieNIAeT MOpAI0K ydyera OubanoTedHoro (hoHIa U MeXaHU3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEOCTaBIIEHUs B TMOJb30BaHHE YYEOHUKOB, Y4E€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHasioB 00ydYaromumMcst 00pa3oBaTelnbHON OpraHu3anuu (jajgee — IIKOJIA), OCBAaMBAIOLIUM
OCHOBHBIE 0Opa3oBaTelibHble MpPOrpaMMbl B TMpelenax (eaepalbHbIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKE 3aKpeIuIieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3oBaTeNbHON ACSTEIHHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenun:

Yueonux — yuebnoe n3nanue, copepikaiiee CHCTEMaTUUECKOE H3JI0KEHUE YUeOHOUM JUCITUTUTHHBI,
COOTBETCTBYIOLIEEe Y4eOHO! MporpamMme 1 O(UITHATBEHO YTBEPXKIEHHOE B KaUueCTBE IaHHOTO BUJA.
MoskeT ObITh TIPEICTABIICH B MIEUYATHOMN U DJIEKTPOHHOM (opMme.

Yuebnoe nocooue — yuebHOe wu3maHUe, MOMONHSIONIEE WJIM 3aMEHSIOIIEE YAaCTHUYHO, WIH
MOJIHOCTHIO Y4EOHUK, OPUIIHAIBHO YTBEP)KIEHHOE B KAUECTBE JIAHHOTO BUA.

Pabouas mempaos — ydeOHOe TMoOcoOMe, UMEIoIee OCOObI AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIINUNA CAMOCTOSITEIFHOM paboTe 00yUaromerocst HaJi OCBOEHHEM y4eOHOTO MpeaMeETa.
Yueono-memoouueckue mamepuansl — COBOKYITHOCTh MAaTepHaliOB, B TIIOJHOM O0beMe
o0ecneunBaroMIUX MpenojgaBaHue JaHHON AMCUMILIMHBI (aTJIachl, KOHTYPHbIE KApThl, TOYPOYHOE
IUTAaHUPOBaHKE, CPEACTBA KOHTPOJIS 3HaHUI, CIpaBOYHBIE U3aHUs, paboune IPOrpaMMBbI U T.11.).
Cpeocmea o0Oyuenuss u e6ocnumanusa — JIpyrde€ WCTOYHHKKA ydeOHOW uWHGOpMaIuH,
IpeoCTaBIseMble 00yJYarOIIUMCS B X0JIe 00pa30BaTeIbHOM e TENbHOCTH.

1.4. Henvto Hactosimiero IlonokeHus SBISIETCA CO3[aHHE YCIOBUM JUIsi MaKCUMAaJbHOIO
obecrieyeHnss y4eOHOM JUTEpaTypold OOYYaIOUIMXCS IIKOJbBI, TOBBIIICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJIEKTUBA U CEMBH 3a MPaBUIIbHOE, PallMOHAIbEHOE HCIOIb30BaHUE MIKOJIbHBIX
y4eOHHMKOB, OpraHu3anus paboThl cpelu OOydYaIoUIMXCS W MX POAMTENCH IO BOCHHTAHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIIECHUS K YICOHHKY.
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1.5. Yyer noxymeHToB OMOMMOTEYHOrO (HOHIA SBISAETCS OCHOBOM OTYETHOCTH M TUIAHHUPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPaHHOCTH.

2. ®opmupoBaHue (poHIA YHeOHUKOB U MOPSIOK yueTa (poHIa yUeOHOH JuTepaTypbl
2.1.  KowmmiekToBanue yueOHOro ¢poHaa OMOIMOTEKH MIKOJIbI TPOUCXOAUT HA OCHOBE €KET0/THO
yTBep)kaaeMbix DenepabHbIX MepeyHel Y4eOHUKOB, PpEKOMEHIO0BAHHBIX K MCIOJIb30BAHUIO MPHU
peanu3ani  MMEIOIUMX TOCYAAPCTBEHHYIO aKKPEAMTAIlMI0 00pa3oBaTENbHBIX IMPOrpaMM
HAYaJbHOTO OOIero, OCHOBHOrO OOIIero, cpeaHero ooOmero o0pa3oBaHus, NepeyHei
OpraHu3alfif, OCYIIECTBISIIOIIMX BBINYCK YYE€OHBIX IOCOOMH, KOTOpBIE MJOMYCKAaIOTCA K
MCIOJIb30BAaHUIO MPHU pealli3allii UMEIOIIUX TOCYIapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTeIbHBIX
nporpamm. EsxxerogHo yTBepxaaercs nepeueHb y4eOHUKOB U yueOHbIX TOcoOuil 00pazoBaTeIbHON
OpraHM3aIiH.
2.2.  OOpa3zoBareibHas OpraHU3aIUs CAMOCTOSITEIbHA B BEIOOPE U ONIPEICIICHUH:
e KOMIUICKTa Y4YEOHHKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOIUYECKHX MATEepPUaJIOB,
o0ecTeynBaroIuX MPeroiaBaHie yueOHOTo MpeaMeTa, Kypcea, TUCIUIUTUHBL (MOTYJIs);
« cpeactB oOydeHUss M BOcHHUTaHUA. BbiOOp cpencTB oO0ydeHHsT W BOCIUTAHUS
ompenensercss cnenudpukoi conepkanus ¥ (HOPMON OpraHM3aluu 00pa30BATEIBHOM
JeSITeNIbHOCTH.
2.3. llomomnenue y4deOHOro QoHga obecneunBaeTcs 3a CYET CpeacTs (emepanbHOTO,
PErMOHANILHOTO, MYHHUIMNANbHOTO OropkeToB  (c1.35, 1m2 ®denepanpHoro 3akoHa «O0
obpazoBannn B Poccuiickoii ~®epepanmn»); UWHBIX ~HUCTOYHHKOB, HE  3alpelieHHbIX
3akoHogareabcTBOM P®d, B T.4u. 0e3BO3ME3IHOTO TMOXEPTBOBaHUSA (DUIMUECKUMH W/UIU
IOPUINYECKUMU JINIIAMH.
2.4. B nemsax obecrniedeHusi 00ydarOmMXCcs YIeOHMKaMHU, Y4eOHBIMH MOCOOMSMHU IITKOJIA MOYKET
B3aMMOJICHCTBOBATh C JIPYTMMHU 00I1e00pa30BaTeIbHBIMU OpraHU3alusIMu paiioHa, YTpaBieHUEM
oOpa3oBaHws.
2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJb PabOThI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTOJIHEHUIO  OMOIMoTeYyHOro (OHJIAa IIKOJBHBIX YYEOHMKOB OCYIIECTBISET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIHH.
2.6. JlomyckaeTcsi HCIIONB30BaHHE y4eOHO-METOIUYECKHX KOMIUIEKTOB, BXOJSIIAX B
@enepanbHblii  MepeyeHb Y4eOHHMKOB, COIJIAaCOBaHHBIX Ha IlemarornyeckoMm coBeTe H
YTBEPKIIEHHBIX TPUKA30M JIUPEKTOPA HIKOJIHI.
2.7. s >pheKTUBHON OpraHu3alui 00pa3oBaTeNbHON JESITEIbHOCTH UCIOIb3YeTCsl yueOHo-
METOAMYECKOE 00eCTiedeHNE U3 OTHON MTPEAMETHO-METOAUIECCKOM JINHUH.
2.8.  Ilpouecc paboTsl no ¢popmupoBaHuio GoHma yueOHOH IuTepaTypbl BKIOYAET CIEAYIOLIHNE
ATaIbI:
e paboTa TeENarormyeckoro KoyulekTuBa ¢ @DenepanbHBIM — IEepeyHeM  yUeOHHUKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIB30BAHUIO B 00pa30BaTENbHBIX OPraHU3aLUsAX;
® [IO/rOTOBKA CIUCKA YYEOHUKOB, TUIAHUPYEMBIX K UCTIOIB30BAHUIO B HOBOM yUE€OHOM TOJY;
e T[penocTaBJeHHE CHUCKa Yy4yeOHUKOB IlemarornyeckoMy COBETY Ha COIJIACOBAaHHE U
YTBEPKICHHE;
® IMarHOCTMKA YPOBHS OOECHEUEHHOCTH OOydJarommxcs ydeOHOW nuTepaTypoil Ha
CIIEAYIOUINIA y4eOHBIH TOA B COOTBETCTBUU C KOHTHHTCHTOM OOYYaIONIMXCSI, COCTABICHUE
MEPCIEKTUBHOTO TJIaHa KOMIUIEKTOBaHUs yueOHoro hoHa;
e odopmieHHE 3aKa3a YUeOHUKOB M y4eOHBIX IMOCOOHMI B COOTBETCTBHM C YTBEPIKIECHHBIM
CTIIHCKOM Y4eOHMKOB U TNIAHOM KOMILJICKTOBAaHUS,
® TpPOBEICHHE AayKIMOHAa M 3aKJIIOUYEHUE JOroBOpa C MOCTaBLUIMKOM O 3aKylke y4eOHOI
JUTEPaTyphl,
® [IpHEM U Y4eT BHOBb MIOCTYNHUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreunslii (pOHI NIKOIBHBIX YYCOHHMKOB YYHMTBIBACTCS M XPAHUTCS OTICIBHO OT
OCHOBHOT'O ()OHJIa ITKOJIHHOM OMOIMOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonon aumepamyper (yue6HOMY (POHIY) OTHOCSTCS



y4eOHMKH, yueOHbIe mocobusi, opdorpaduueckue cioBapu, MaTeMaTHUECKUe TabIHIIbI, COOPHUKU
yIpaXHEHUH U 3a7ad, NPaKTUKyMbl, KHUTH JUIsSl YTEHHsI, XPECTOMATUH, pabodne TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B TII€YaTHOM M DJEKTPOHHOM BHJE, COJEpXKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM rOCYJIapCTBEHHBIX 00pa3zoBaTebHBIX CTaHIApTOB, obecrieunBaroOnux
IIPEEMCTBEHHOCTh H3YYEHHUS JAUCHUIUIMH M CHUCTEeMAaTU3UPOBAHHBIX 10 00pa3oBaTeIbHBIM
obnacTsam.

2.11. JloxyMeHTHI, BKJIO4aeMble B (oHz Oubmmoreku, mMapkupyrorcs. IIpu 3Tom MOryT OBITH
UCIOJIb30BaHbl IUTEMIIEIH, KHIKHBIE 3HAKH, MHIUBUAyaJlbHbIE LITPUXOBBIE KOIbI, APYTU€ BUAbBI
MapKHPOBKH.

2.12. JIoKyMeHTHI TOCTYMAalOT B OWONMOTEKY W BKIIOYAIOTCS B OMONMOTEYHBIM (OHI B
pe3yabTaTe TMOCTaBKH OOS3aTEIBHOTO H3K3EMIUIAPA, MOKYNKH (MOJNUCKH, OOMEHa, JapeHwsd,
[OKEPTBOBAHUSA, KOMMPOBAHUSA  OpUTMHAIOB M3  ¢oHOa  Oubnumorekn).  JloKyMeHTSI,
MOJTOTOBJICHHBIE K NpueMy B OHMOIMOTEYHBIH (DOHI, MOABEpraroTCcs MEepPBUUHON 00paboTKe U
UH/IUBUyalbHOMY YYeTy.

2.13. JloKyMEHTHl TNPHUHUMAIOTCS 1O MEPBUYHBIM YYETHBIM JIOKYMEHTaM (HakiajgHas, akrT),
BKJIFOYAIOLUM CIIUCOK MOCTYIICHUH.

2.14. TlpueM JOKYMEHTOB, NOCTYMAIOMMX B OHOIMOTEKYy Oe3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON OCHOBE (00s3aTeNNbHbIE IK3EMIUISIPBI, ACMO3UTHBIE SK3EMILISPhl MEXIyHAPOIHBIX
OpraHu3anuii, O0e3BO3ME3/HBIC MOCTYIJICHUS W3 HEU3BECTHBHIX M AHOHHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IpueMe TOKYMEHTOB.

2.15. Ilpuem ITOKYMEHTOB, MOCTYHAIOIIUX B OMOIMOTEKY OT IOPHUIANYECKOT0, (PU3UIECKOTO U
B BUJIE Jlapa ¢ yKa3aHHEM €ro Ha3HaueHUs /s MONOoJIHEeHUs: 6ubnuoreyHoro ¢poHaa, ohopmisercs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUHM € ['paxkaaHckuM kojekcoM Poccuiickoin Denepaunn
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT 4YMTaTeNeil B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOICHHBIMH
yTpadyeHHBIM, oOdopMIIsieTcss akToM O TpuéMe JOKYMEHTOB B3aMEH YTEpsHHbIX. B  akre
yKa3plBaeTcsi  (GaMMiIMs, WHUIMAJIBl 4YWUTaTeNs, CBEACHHS 00 yTEepPSHHBIX  HU3JaHMUAX
(perucTpallMOHHBIA HOMEp, KpaTkoe Oubamorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEJACHHS O
NPUHATHIX U3JIaHUAX (KpaTkoe Oubarorpaduueckoe onucaHue U31aHus, ieHa), TOAMUCH YUTaTeNs
Y IPUHUMAIOILEH CTOPOHBI.

2.17. VYuér 6ubnuoreynoro (oHaa yuyeOHOH JMTepaTypbl OTpakaeT MOCTYIUICHHE, BHIOBITHE,
o0mIyr0 BeJWYMHY (OoHIa YYEOHHMKOB, M CIYKUT OCHOBOH €ro MpaBWJIBHOTO (HhOpMHUpOBaHUS,
LIEJIEBOT'O UCIIOJIb30BAHUS U COXPAHHOCTH, OCYILECTBIICHUS] KOHTPOJIS 32 HAJMUUEM U JIBIDKEHUEM
y4eOHUKOB.

2.18. IIpomecc ydera OubmmoreyHoro ¢oHaa y4eOHHKOB BKIIIOYACT: NMPHUEM, LITEMIICIIEBAaHUE,
pEerucTpalmio MOCTYIUICHHSI, paclipeiesIeHHs 10 KJlaccaM, BBIOBITHS, a TaK)Ke MOJIBEIEHUE UTOTOB
JBIKEHUS (POH/IA U €T0 POBEPKY .

2.19. Bce omnepamuu 1o y4eTy MPOU3BOAATCS 3aBEIYIOIINM OMOTMOTEKOW, CTOMMOCTHBIM ydeT
BezieTcss Oyxranrepuel, obcmyxuBaromieil mkony. VHBeHTapu3amus ydeOHoro ¢oHaa U CBepka
JTaHHBIX OMOJIMOTEKH U OyXTanTepUu MPOBOAUTCS €KETOIHO.

2.20.  Ywyer y4eOHOMI TUTEpaTypbl OCYILECTBIISETCS IPYNIIOBBIM ClI0ocOOOM U Benercs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (unm) snexrponHoM Buge. KCVY y4eOHHKOB XpaHUTCS B
O6ubIMOTEKE TOCTOSHHO.

2.21. KCY cocTouT U3 Tpex 4acreil:

Yacte 1. [loctymnienue B ¢onHa. B 3Ty yacTh 3ammchiBaeTcsi 00IIee KOJIMYECTBO MOCTYMUBIIHUX
Y4eOHHKOB U MX CTOMMOCTBH C 00sI3aTE€IHHBIM YKa3aHHWEM HOMEpa W JaThl COMPOBOAMTEIHHOTO
nokymenTa. Homep 3anucu exxerogHo HaunHaercs ¢ Ne 1 1 ua€t no nopsiAKy nocTyIuieHH.

Yacte 2. BpiObiTHe u3 ¢doHma. B 3Tol YacTh 3amMchIBalOTCS HOMEpA aKTOB Ha CIHCAaHUE
Y4EeOHHMKOB C YKa3aHUEM JIaThl YTBEPXKACHHUS aKTa U OOILEro KOJMYECTBA CIIUCAHHBIX YUYEeOHUKOB
Ha o6uryto cymmy. Hymepanus 3anucei o BRIOBIBIINX W3JaHUSX U3 F0Jla B FOJl POIOJKAETCSL.
Yacte 3. HUtoru yuera nBuxeHust GOHIOB. B TpeTheil YacTu 3amMCHIBAIOTCS WTOTH JBUKCHHS
(dhoHga yUeOHUKOB:




+ o01Iee KOJMYECTBO MOCTYNUBIINX YYeOHUKOB 3a TEKYIUH roJl, HA CYMMY;
« o0IIee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIHI TOJ, HA CYMMY;
« o0miee KOJMYECTBO Y4YEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIEro
roja, Ha CyMMy.
2.21. VapuBunyanbHBIA (TPYNIIOBOM) Y4YeT Y4eOHMKOB OCYIIECTBIISIETCSI B KapTOTEKE yuyeTa
y4eOHMKOB Ha KaTalOXKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kapTouke ykas3bIBaeTcs
pEerUCTpaIlMOHHBI HOMeEp, OubiHorpaduueckoe onvcaHue y4yeOHUKA, CBEICHHS O KOJIUYECTBE
MOCTYNUBIINX y4eOHMKOB C yYKa3zaHUEM IIeHbl. [Ipy HEOoHOKpaTHOM MOCTYIUIEHWU yuyeOHHKa, He
UMEIOIIEM OTJIMYHMHA, KpOME Trojla M3/aHus M LEHBI, BCE MOCTYIJICHHUS 3aHOCATCS HAa EAMHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JOIMOJIHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJUTCS HOBasI
KapTouka. KapTouku paccTaBisioTcs B YYETHYIO KApTOTEKY IO KJlaccaM, a BHYTPHU KIIACCOB — T10
npenmMeram. [locie crimcanust Bcex yueOHUKOB KapTOUKU U3bIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KapTOUYKH Y4YEOHHKOB PETUCTPUPYIOTCA B <«OKypHane perucTpanuu y4eTHBIX
KapTouek 0MOauoTeyHoro (oHAa MIKOJIBHBIX YUeOHUKOBY, KOTOPBIA BeleTCs MO o0pa3ily: HOMEp
0 TIOPSAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydery TmojiexaT BCE BHIbI y4YeOHMKOB MW y4eOHbIX mocoOuii. Paboume TeTpanu,
IUIAKTUYEeCKWE MaTephasbl, TaOJHIbI, TPONUCH, KOHTYpPHBIE KapTbl, aTjiachl SBISIOTCS
JNOKYMEHTaMHU BPEMEHHOro Xxapakrtepa. Mx yder mpousBogutcs B «TeTpaau ydeTa TIOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npUHSTBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3alKCh, MOATBEPKIAIOIIAs,
YTO MMOCTYNHBIIUE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (HOHI KaKk B OOBEKT 0CO0O0 IIEHHOTO
IBUKUMOTO umytectsa (naiee - OLJIN) win kak B 00bEKT MHOTO ABM>KUMOTO UMYIIECTBA.
2.25. IlepBuuHble y4eTHbIE TOKYMEHTHI, MOATBEp)KIAAromKe (aKT MOCTYIJICHUS, NEPEaroTcs B
OyXTaJITepHIO JJIs BKIIOYCHHS B yUeT OMOInoTedHoro GoHa.
2.26. ExxexBapTaibHO, IPH yCIoBUH u3MeHeHus cocrasa OL/IN, cBenenus 06 o01memM KOJuIecTBe
U CTOMMOCTU JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOJIMOTEYHOro (oHIa, KaK OOBEKT 0co00
LEHHOTO JIBUKMMOTO UMYIIECTBA, IEPEAAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTEepsSHHBIX WM HCIOPYEHHBIX YYEOHHUKOB TPUHUMAIOTCS JpyTrWe KHHTH,
HEOO0XO/IMMBIE MIKOJe. YUeOHHKH, yTepsHHbIE M MPHUHATHIE B3aMeH, yuuTbiBaioTca B «Terpamu
ydeTa KHHT M JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATEICH B3aMeH YTEPSHHBIXY.
2.28. Yder BKIIOYAEeT PETUCTPALMIO TMOCTYIUICHHS JOKYMEHTOB B OMONMOTEUHBIH (OHMA, UX
BBIOBITHS U3 (OHJIA, UTOTOBBIE TaHHBIE O BeIUYUHE (00BeMe) Bcero 6ubauoreyHoro GoHIa U €ro
MOJIpa3/IeIoB, CTOMMOCTh (hOHJIA.
2.29. OcHoBHBIE TPEOOBAHHUS, IPEIBABIAEMBIC K YIETY OMOIHOTEYHOTO (hOHIA:
*  TOJHOTA U JIOCTOBEPHOCTh YYETHOH MH(OpMAINH;
*  OIEPaTUBHOCTE;
*  JIOKyMEHTUPOBaHHOE O(OpMIIEHHE KaXJIOTO MOCTYIUICHHUS B (OHI M KaXKAOTO BBIOBITHS
u3 GoHa;
*  COBMECTHMMOCTb MpHeMOB U OpM ydera, HX HAJECKHOCTh MpH MapauieIbHOM
HCMOJIb30BAHUU TPAJAUIIMOHHON Y aBTOMATU3UPOBAHHOW TEXHOJIOTHM yUeTa;
*  COOTBETCTBHME HOMEHKJIATYphl IOKa3areiei ydera (OHAA aHAJIOTHYHBIM IOKa3aTeNsiM
TrOCYJIapCTBEHHON OMOIMOTEUHON CTATUCTHKHY.

3. Ilopsaaok BbIIaYM U BO3BPaTa y4eOHUKOB
3.1. Tlopsimok monp3oBaHMs y4ueOHOU nuTeparypoil onpenensercs Ilomoxennem o 6ubianoTeke,
[TpaBunamu moip30BaHus OMOIMOTEKON U JaHHBIM [lonokeHHEM.
3.2. K oOyuaromumcsi, 0CBaMBaIOIIMM OCHOBHBIE 0Opa30BaTeNIbHbIE MPOTPaMMBI B Ipeaesax
(benepaibHBIX TOCYAApCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaloIIUe MPOrpaMMy HaualbHOTo 0011ero o0pa3oBaHus;

« oOydaromngecs, OCBaMBaIOIINE TPOrpaMMy OCHOBHOT'O 00IIIeT0 00pa3oBaHus;

« oOyJarommecs, OCBaMBAIOIINE IPOTPAMMY CPETHETO 00IIero oopa3oBaHusl.



3.3. Illkoma OecriatTHO oOecneunBaeT OOyYarOUMXCS Yy4yeOHMKAaMHU, y4eOHBIMH M y4eOHO-
METOJIMYECKUMHU TOCOOMSMU B COOTBETCTBHUM C (peiepalbHBIM IEpEeYHEM YyUeOHHKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K UCTIOIB30BAHUIO MPU PEATU3ANNH UMEIOIINX aKKPEIUTAIIIO
00pa3oBaTeNbHBIX MPOTPAaMM HA4yaJbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpemaHero oO0IIero
oOpa3oBaHusl B Tpenenax ¢eaepaibHbIX TOCYJAapCTBEHHBIX 00pa30BaTENBbHBIX CTaHIAAPTOB.
Obecrieuenne 0Oy4YaIOMIMXCS YKa3aHHBIMU W3/aHUSMU OCYIIECTBISIETCS 3a CYET U3JaHuil,
uMmeronmxcs B (GoHAe MKONMbHONH OMONMMOTEKU. BUOMMOTEUHBIN (QOHJ €XKEroJHO MOTOTHSIETCS
HEO0OXOUMBIMU y4eOHUKAMU, Y4EOHBIMHU U Y4€OHO-METOIUYECKUMHU TTOCOOUSIMH.

3.4. YyeOHas 1uTepaTypa HCIIONB3yeTCs HE MEHee 5 JIeT, HO mpH cooTBeTcTBHU PDepepanbHOMY
crannapty u denepalibHOMY IMEPEUHI0 YUeOHUKOB MOKET HCHOJb30BaThecs A0 10 ner (muchbmo
MunucrepctBa o0pazoBanus 1 Hayku PD ot 08.12.2011r. Ne M/1-1634/03).

3.5. Y4eOHMKH, ydeOHbIE TOCOOMS M Y4YEOHO-METOIMYECKHE MaTepuajbl, HEOOXOIUMBIE
o0yJaromuMcsi JUIi OCBOEHHSI Y4YeOHBIX MPEIMETOB, KypCOB, IUCIHMIUIMH 3a HpeAeiamMH
denepandbHBIX  TOCYAApCTBEHHBIX  OOpa30BaTENbHBIX CTAHJAPTOB, POAUTENN  (3aKOHHBIE
MPEJICTABUTEINN) IPHOOPETAIOT CAMOCTOATEIBHO.

3.6. JlerssM-uHBaNIMIaM U JIETAM C OIPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0pPOBbs, 00yJaromumMcs Ha
JIOMy TI0 OCHOBHBIM OOIICOOpa30BaTeIbHBIM MPOTPAMMAaM C HCIOJIH30BAHUEM IHCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIIOTUN Ha MEPUOJ MOTyUeHHUs: 00pa3oBaHus YUEOHUKH MPEIOCTABIISAIOTCS
B II0JIb30BaHKE OECIUIaTHO.

3.7. YueOHUKH, yuyeOHBIC MOCOOUS M YyUECOHO-METOAMYECKUE MaTepHasbl (pabodne MporpaMMBl,
MOYPOYHOE TUIAHUPOBAHHUE, METOJAMYECKUE MOCOOUS M T.M.) JJISl JTUYHOTO IOTH30BAHUS YUIUTEIS
LIKOJIBI TPUOOpETAIOT caMOCTOsATENbHO. Eciy naHHble M3JaHMsT UMEIOTCS B HAIWYUHU B (poHIE
OuOIMOTEKH, YUUTENS 00ECIICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIIpe OECIIaTHO.

3.8. YueOHuKM, y4eOHBIE M Y4ECOHO-METOAMYECKHE TOCOOHUS MPEIOCTABISIOTCS O0YydYarOIIMMCS
IIKOJIBI B TMYHOE TMOJIb30BAHUE 10 OJIHOMY KOMILUIEKTY CPOKOM Ha OIHMH TOJ HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHS OHH PacCYMTAHBI. BTOPOI KOMIUIEKT yUeOHHMKOB MOKET OBITh BBIJIAH 110
3asIBIICHUI0 POJUTENIE B CBSI3M C YXYIIICHHEM 3JI0pPOBbs OOYyYaIOMIErocs MpU HAIUYUHU
CBOOOJTHBIX SK3EMILISPOB B OMOINOTEKE.

3.9. Ilepen Hauamom ydeOHOro rojga OWONMOTEKaph BHAAET YYEOHMKH Ha KIACC KIIACCHBIM
pykoBogutenssM 1-11 kmaccoB mo rpaduky, YTBEpP)KIEHHOMY IUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO TUTepaTypsl KJIACCHBIM PyKOBOIUTENSIM (pukcupyetcs B «KHure BbIauu y4eOHUKOB» H
MOJITBEPKTAETCSI MTOMUCHIO KIIACCHOTO PYKOBOIHTEIIS.

3.10. OGyyaromuecs MKOJIbI MOJYyYaloT YUYEOHUKH U yueOHble mocodus u3 (hoHna 6ubimoreku y
KJIACCHBIX PYKOBOJHUTEJCH B Hauaje ydeOHOro rojaa. Beimaua y4eOHMKOB W y4eOHBIX TOCOOMI
ponutensM 1-X kimaccoB U oOydaromuMmces 2-9 kiaaccoB (PUKCHPYETCs KIACCHBIMU PYKOBOIAUTEISIMU
B «BemomMocTy BBIIaYM W BO3BpaTa yIeOHUKOBY» M TOJITBEPIKIACTCS JTMYHOM TOITUCHIO OJTHOTO U3
ponutenei obyvaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOAMUCHIO 00yYarOIIErocs.
«BemoMocTr BBIZIauM U BO3BpaTa YU4eOHUKOB» XpaHATCS B OnOmmoreke. KitaccHbIe pyKOBOIUTETH
1-11 xmaccoB MpOBOAAT Oeceny-MHCTPYKTaX OOYYaroIIMXCS CBOETO Kiacca W HMX POIUTENel
(3aKOHHBIX MPEICTABUTEIIEH) O MPaBWIIAX MOJIB30BaHUS yUeOHUKAMHU.

3.11. B HCKIIOUUTENBHBIX CIydasx oOydaromruecs (JIOJDKHUKU, BHOBH MPHUOBIBIINME, a TAKKe IS
moarotoBku k OI'D m EI'D, Ha nerHee oOyueHWe) MONy4alOT YYEOHHKH y OMOIMOTEKApSI.
YueOuuku s moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-X KiaccoB M BHOBB
MPUOBIBIIUM BBIIAIOTCSA TOJBKO TMPU HAIMYMKM WX B OuOnmoreke. Brlmaya HE0OXOAMMBIX
y4eOHUKOB Ha JIETHUH Mepuo] GUKCUPYETCs] B YUTATENbCKUX (HOPMYIIIpax MOJ TUYHYIO TIOJITUCH
00yJaromuxcs.

3.12. Y4yeOHuKM MOTYT OBITH BBIJAHBI KaK HOBbIE, TAK M UCIOJIb30BaHHBIC paHee. B Teuenue oqHoi
HeJIeIM 00yJaroIIrecs JOKHBI IPOCMOTPETh BCE YUCOHUKH M yueOHbIE TOCOOMS, BEITAHHBIC UM B
JMYHOE Tojb3oBaHue. [Ipu oOHapyXeHHUH [e(dEeKTOB, MEIIAIOMIUX BOCHPUATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIUCTOB, TOPYM TEKCTA) OOYUYAIOIIMHICS WU €r0 POAUTENH (3aKOHHBIC
NPEJCTaBUTENIN) MOTYT 0OpaTUTHCS B OMOIMOTEKY IS 3aMEHBI €T0 IPYTUM. Y YeOHUK MOXKET OBITh
3aMEHEH IpH ero Haimu4yuu B ¢poHae oubnuorexu. [lo ncredennn ykasaHHOTO CpoKa MPETEH3UH 10



BHEIIIHEMY BUJY M KauecTBY yuyeOHHMKa OMONMOTEKOH HE NMPUHUMAIOTCS, @ OTBETCTBEHHOCTH 3a
oOHapy>XeHHbIC JEPEKTHl B CIAaBaeMbIX YYCOHHMKAX HECET TOT OOyYaroIIMiCs, KOTOPBIA HMHU
MIOJI30BAJICS.

3.13. B konie y4eOHOTrO Tofa W MpHU Mepexoje OOydaroIierocs B TEYEHUE y4eOHOro roja u3
IIKOJIBl B JPYTyl0 OO0pa3oBaTeNbHYIO OpPraHM3aLMI0 YU4eOHMKH, ydeOHble mocoOus, pabouune
TETpaaid U Y4YeOHO-METOAMYECKHE MaTepHalibl, MPEIOCTABICHHbIE B JIMYHOE IIOJH30BaHUE
o0yyaromuxcs, BO3BpalIAlOTCsl B OMOIMOTEKY MIKOJIBI. B cilydae mopun wim yTepu ydeOHUKa,
y4eOHOro WM y4eOHO-METOAUYECKOTr0 MOCOOUs, MPEAOCTaBICHHOIO O0yYarolIeMycsi B JTUYHOE
MOJIb30BaHKE, POJIUTENHU (3aKOHHBIC MPEACTABUTENN) 00s3aHbI BO3MECTUTH yIIEpO M BEPHYTh B
OMOIMOTEKY HOBBIM YUCOHHK.

3.14. Obyyaromuecs: BBITYCKHBIX KJIACCOB MEpe MOJIYICHHEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI MOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yuyeOHUKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBISIETCS 10 IpaduKy, COCTAaBICHHOMY
3aBenyloniel OMONMOTEKOM U YTBEPKACHHOMY JUPEKTOPOM IIKOAbl. [IpueM yuyeOHHKOB
MIPOU3BOJIUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIUTEIISIMU;

« or oOywatommxcs 9 um 11 kjaccoB - 3aBenyromieil OMOIMOTEKOH COBMECTHO C
KJIacCHBIMU pykoBoguTensMu. KitaccHbiil pykoBonutenb obecneunBaer 100% sBKy
00yYaromuxcs o BCeMHU YUeOHHKAaMH B COOTBETCTBUH C TPAPUKOM.

3.16. OOyuarommecss 00s3aHBl CAaTh YYEOHMKH B IIKOJbHYHO OHOJHMOTEKY B COCTOSIHHUH,
COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSAM 110 MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHHKOB U3 OM01HM0TEeYHOT0 (hoH/Ia
4.1. Cpok UCHOTIb30BaHUs yUeOHUKA HE MEHEe IIATH JIeT.
4.2. BoiObiTHe yueOHUKOB U3 (hoHIa OUOIMOTEKN IPOU3BOIUTCS MO TPUYHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapejoCTH IO COJEP)KaHHUIO;

« ytepe (C yka3aHHEM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B akre o BbIOBITHM (UKCHUPYIOTCS CBeleHUS 00 yueOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MIpUYUHE.
4.3. Cnucanue y4yeOHHUKOB MPOBOJHUTCS HE PeXke OJHOro pasza B roja. Ha KaxIblil BUJ CHIMCAaHUS
(«Betxuey, «YcrapeBiime 1Mo CoAep:KaHuio», « Y TEPSHHBIE YATATEIIMI») COCTABIISIETCS aKT B 2-X
IK3EMILIApaX, KOTOPBIN MOJAMUCHIBAETCA KOMUCCUEN M yTBEPKAAECTCA JUPEKTOPOM IMIKOJbL. OauH
SK3EMIUISp aKTa XpaHWUTCA B OMOIMOTEKe, APYroil mepemaeTcsl MoJ pPacHucKy B OyXrajirepuio,
KOTOpas MPOM3BOJIUT CIMCaHUEe ¢ OanaHca HIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4YeOHUKOB.
CrucanHbple MO aKTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOLIME OpraHHU3alMd IO 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHbIH OT c/jaun y4eOHUKOB BHOCSITCS HA PACUETHBIIM CUET MIKOJIBI.
4.4. BpiObiTHe yueOHMKOB M3 (oHAa OuOIMOTEKH OGOpMISIETCS] aKTOM OO0 HCKIIOYEHUH U
OTpaXkaeTcs B KHUTE€ CYMMapHOr0 yuyeTa, a TaKKe B KapTOoTeKke ydeTra yuyeOHUKOB. BrIObITHE
y4eOHBIX MaTepPHaIOB BPEMEHHOT'O XPAHEHHUS MPOU3BOANUTCS B KOHIIE KaJeHIapHOIo rojia 1o akTy
C YKa3aHUEM NPUYMHBL: «MaTepHall BpEMEHHOTIO XpaHEHUS.
4.5. AKTHI Ha CHMCaHHE YYEOHHMKOB BHU3HMPYIOTCS WIEHaMHU KOMHMCCHUU MO COXPAaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPKAAIOTCS JUPEKTOPOM LIKOJIBI.
4.6. CrucanHple IO akKTy Yy4YeOHWKH MOTYT OBITh WCIIOJIB30BaHBl ISl HM3TOTOBIICHUS
JUJIAKTHYECKOTO MaTepuana, JJs pecTaBpallMOHHBIX padOT WM MEepeAaroTcs OpraHu3alusaM I10
3aroTOBKE BTOPCHIpbi. YacTh y4eOHUKOB, HAXOAAIIUXCS B YJIOBIETBOPUTEIHLHOM COCTOSHUH,
1ocyie CIMCAHUs MOXKET BBIABAThCs 00YYaIOIIMMCS 7Sl MOJATOTOBKH K SK3aMeHaM, Tepe1aBaThCs
B yueOHble KaOMHETHI WIIM UCTIOJIb30BaHBI JJI1 PEMOHTA IPYIHX Y4eOHUKOB.
4.7. XpaHeHue CIIUCAaHHBIX Y4eOHUKOB BMECTE C ACHCTBYIOIIMMH 3alpeIiacTCs.

5. Y4eT UTOroB JIBUKeHUs1 0U0JIM0Te4HOro hoHaa



5.1. Utorn nBuxeHus (GOHAOB MOABOIATCA B KHMI'E CyMMAapHOTO ydeTa OMOIMOTEYHOro (oHaa
(WM apyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOIHMOTEKE) HAa OCHOBAHWUU JAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUIEHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBele naHHBIE UMEIOT YEThIpe 00s3aTENBHBIX MOKA3aTessl: COCTOSUIO Ha Hayallo roja,
MOCTYTWJIO 3a TO/, BHIOBUIO 32 TOJl, COCTOMT Ha KOHEIl rofa. MITorosele 1aHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YIAJICHHBIM JOKYMEHTaM TIPEACTABISIFOTCS CICIYIOIIUMH TI0Ka3aTesIMA  YYETHBIX
€IMHUI]: COCTOSIIO HAa HAa4yaJlo roja, opOpMIICHO B JIOCTYIl B TE€UEHHE I'Ofa, JOCTYI MPEKpPaIICH B
TEYEHUE roJla, COCTOUT Ha KOHEI] roja.

6. [IpoBepka HATUYHUS TOKYMEHTOB OHOJIMOTEYHOTr0 (hoHIA
6.1. OGs3aTenbHas HHBEHTAPU3ALIMS IPOBOJAUTCS B CICIYIONINX CITyJasiX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
*  IIPH BBIBJICHUU (PAKTOB XUIICHUS WM TIOPYHU IOKYMEHTOB;
* B Cly4yae CTUXHUIHOro O€ACTBHs, MOXapa WIM JPYrMX 4Ype3BbIUYAHHBIX CHUTyaluH,
BBI3BAaHHBIX HKCTPEMAILHBIMU YCIOBUSMU;
« 1pu nepenaye GhoHaa OMOIMOTEKH I €€ YaCTH B apeHIY;
* TP pEeOpraHU3alUH U JIUKBUIAIMHA OMOIHOTEKH.
Jliis mpoBeZieHHs MPOBEPOK AUPEKTOPOM 00pa30BaTeIbHON OpraHMU3allMd Ha3HAYaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTalTePHH.
6.2. [IpoBepka poHaa B JIaHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WM €Tr0 YaCTH 3aBEPIIACTCS COCTABICHHUEM aKTa O pe3yJbTarax
MIPOBEJICHUS MTPOBEPKHU HAIWYMS JOKYMEHTOB yuyeOHOro (oHIa U MPUIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBJICHHOW Npu4nHEe. B akTe QUKCHPYIOTCS CBENEHUS O
KOJIMYECTBE!
*  JOKyMEHTOB y4eOHOro (poH/a M0 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HAINIHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POHJIE MO0 HEYCTAaHOBJICHHOM MPUYHHE.
B akTe Tarxke ykas3pIBaIOTCS HOMEp W JaTra akTa O MPOBEICHHUH TPEABIIYIIEH MPOBEPKH. AKT C
NPUIOKEHUEM CIUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIEHHOW IMpHUYMHE,
MOJIMCHIBACTCS TIpE/ICeIaTeNIeM U WICHAMH KOMHUCCUH U YTBEPIKIACTCS TUPEKTOPOM IITKOJIHL.
6.4. Ilpu BbIIBIGHWHM B Tpolecce MPOBEpKH (OHIA OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHWsS BWHOBHBIX JIMII YOBITKM TIO HEIOCTade CIHCHIBAIOTCS B
COOTBETCTBHUH C JACUCTBYIOLINM 3aKOHOIATEILCTBOM.

7. le1onpon3BOACTBO B OPraHU3alMu yyeTa 6M0IH0TeYHOro hoHaa
7.1. Opranuzarmust pabOThI ¢ JOKYMEHTaMH 10 y4eTy OMOIMOTEYHOTO (POHIa OCYIIECTBISETCS 0
NpaBUJIaM BEJCHHUS JAETIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, TOIJIEKAT TOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. IlocTrossHHO, 10 NUKBUAANMU OUOIUOTEKH,
XPpaHATCS PErUCTPhbl UHAUBUIYAIBHOTO U CYMMApHOTO ydeTa IOKyMEHTOB OUOIMOTEYHOTrO QoHaa
(perucTpanMoHHble KHUTH, HHBEHTApPHbIE KHUTM, KHUTH CYMMapHOTO y4eTa, YYeTHbIH KaTajor u
KaTaJIOTH).
7.3. B COOTBeTCTBMM ¢ TpaBWJIIAMH OpPraHMU3AlUU TOCYJAPCTBEHHOI'O AapXHMBHOTO Jeja
YCTaHABJIMBAIOTCS CIENYIOIIME CPOKH XPAaHEHUS JOKYMEHTOB, OOECIECUMBAIOMIUX Yy4YET |
COXPaHHOCTH (POH/IOB:
*  CONPOBOJWTEIBHBIC JOKYMEHTHI (HaKIaJHBIC, CUETa, OMKCH, CITMCKH Ha ITOCTYHAIOIILYFO
JIuTepaTypy) — 3 roaa;
* TPUXOJHBIC aKThl Ha JIMUTEPATYpy, MOJYYEHHYIO OECIUIaTHO WM 0e3 COMPOBOJIUTEIBHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHUTA y4eTa JUTepaTyphl, yTepsIHHOW YUTATEISIMU U IPUHATON B3aMeH, — 3 ro/a;
* aKThl Ha CIHMCAaHUE KHUI M TEPUOJUYECKHUX W3JIaHUH, y4YETHbIE KAPTOUKH, KHUKHBIC
(bopMyJISIpBI CIMCAHHBIX M3aHui — 10 Jer.



7.4. Ilo ucredyeHMM CPOKOB XpAHEHMS YYETHbIE JOKYMEHTHI IOAJIEKAT YHUUYTOXKEHUIO B
YCTaHOBIICHHOM TIOPSIZIKE.

7.5. Jlo OKOHUaHHs OuYepeTHON MPOBEPKM (POHAA XpAHATCA aKThl O pe3ysbTaTax MPOBEICHHS
MIPOBEPKH HATMYMS IOKYMEHTOB OMOIMOTEYHOTO (POHIA.

8. ObecnevyeHne COXPAHHOCTH OMOJIMOTEYHOT0 (POHIA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh ¢oHOa oOecTmeynBaeTCs CO3AAHUEM ONTUMAIIBHBIX YCJIOBUH XpaHCHHS H
UCIOJIb30BaHUs yUCOHUKOB, a TAKXKE OXPAaHOM UX OT NOPYH U XHUILECHUH.
8.2. XpaHeHrne y4eOHMKOB OCYIIECTBISICTCS COTJIACHO JCUCTBYIOIIMM VHCTPYKIMSM MO OXpaHe
TpyJa U MOoXKapHOU 6€30IacHOCTH.
8.3. @onHj yueOHHUKOB pacnojaracTcs U YYUThIBA€TCS OTAEIHHO OT OCHOBHOTO (poH/A.
8.4. OTBeTCTBEHHOCTb 3a OpraHM3alMI0 COXpaHHOCTH ¢oHIAa Y4YEOHHMKOB BO3Jaraercs Ha
IUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAHHOCTH BBIIAHHBIX YUeOHUKOB B TE€UEHHE y4eOHOTO
roga HeCyT oOydaromuecs, Moyb3ytomuecs 3TuM (GouaoM. OHM e, MpU HEOOXOIUMOCTH,
OCYIIECTBIISIFOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopuyu y4eOHHKA POIUTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEIIAIOT
HAHECEHHBIN yIepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTBIO YUEOHMKOB 00y4aromuMucs 2 pasa B Toj (CEHTSOph H
anpesnb) OUOIMOTEKOM MPOBOIATCS BHIOOPOUHBIE PEUIBI MO MPOBEPKE COCTOSHUS YYEOHHMKOB.
CBezneHus 0 pe3yibTaTax peia JOBOIATCS A0 KIACCHOTO PYKOBOAMTEINS, IPH HEOOXOJUMOCTH 10
3aBy4a 1o YBP. [1o pe3ynbTaTam npoBepKr COCTABIISIETCS aAKT.
8.8. Kpurepuu 1o mpoBepke COCTOSTHUS YIeOHUKOB:

*  HaJM4Me 3alKCHU O MPUHAJICKHOCTH yueOHUKa 00y4daromemMycs;

¢ HaJIMYME BCEX yUEOHHKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIUCAHUIO YPOKOB);

* Hajnuuue o0JIOKEeK Ha yuyeOHMKaAX;

* BHEIIHUH BUJ yueOHHMKa (OTCYTCTBHE Ipsi3H, HAAMUCEH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEXIEHUH MEepPEeIUIETOB B yUeOHHUKAX);
« s 1 —4 xjaccoB - HaTMYKME 3aKIIAJI0K.

9. IlpaBu.jia MOJb30BAHMS Y4eOHMKAMU VISl 00y4aKOIIUXCSl U POAUTeJIei

9.1. OOyyaroniecss UMEIOT TPABO IMOJyYaTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHa OMOIMOTEKH OECIIaTHO.

9.2. V4eOHUKHU BBIAAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCHMO OT TOTO, Ha KaKOi
CpOK OOyYeHHs OHHM pacCuuTaHbl, Oe3 MpaBa Nepeiadyd W MNpojaxu. Bo3ppaT ydeOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH TIPEJICTABUTEIISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIC, TaK M HCIOJb30BaHHbIE paHee. [IpoGieMsl
HEXBAaTKM YYEOHHKOB pEIIAlOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (DOHI MIKON paiioHa (00JIACTHOTO
LIEHTpA).

9.4. OOGyyaromuecst JTOJKHBI TOJIMHUCATh KaXIblii YYeOHHK, MONyYeHHBIH U3 (OHIA IIKOIBHOM
oubmoreku (y4eOHBIN TOI, paMUIIHs, UM, KJIAcC).

9.5. Y4eOHHK OIKEH UMETh JIOTIOTHUTENBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBaTh, 3arM0AaTh U BBIPHIBATH CTPAHUIIBI U T. 1.

9.7. OOywaromuecst 00s3aHBI BO3BpallaTh IIKOJBHBIE YYEOHHMKH B ONPSTHOM BHUIE, IO
HE00XO0/IMMOCTH PEMOHTHPOBATD UX.

9.8. Y4eOHMKH TODKHBI BO3BpALIAThCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 10 JIETHUX KaHUKYJI.

9.9. Bemycknuku (9,11 kimaccoB) 00s13aHBI paccUUTAThCS ¢ OMOIMOTEKOW MO MCTEUEHUH CPOKa
o0yueHHs (JI0 TMOJTyUCHUsI aTTeCTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO Toja, 00sI3aHbl CIaTh YUYCOHUKH TEpe/T
MOJTyYeHHEM JIOKYMEHTOB.



9.11. B cnyuae mopuu WM yTepu y9eOHUKOB oOydaromuecs 00s3aHbl BOBMECTUTh MX HOBBIMU WJTH
PaBHOIICHHBIMH IO COTJIACOBAHHUIO C 3aBEAYIOIINM OUOINOTEKO.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TMOJTYYCHHBIX INKOJIHHBIX YYEOHHKOB HECYT Kak
oOyyJaronuecs, Tak ¥ UX pOAUTENN (3aKOHHBIC MTPEIACTABUTEIH ).

10. TpeGoBaHUA K HCIOJIb30BAHUIO U 00€CTIEYEHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromumecs: 00s3aHbI OEPEIKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYCKaTh MX 3arpsa3HEHUs
Y TIOpYH, MPUBOJALINX K MOTEpe UH(DOPMALINY, YXYAIIAIOUNX YA000YUTaEMOCTh, YCIOBUS YTCHHS
(moTepst AIEeMEHTOB M300pakeHusi, ISTHA, LAPANUHBI, OTCYTCTBUE OJHOW WM Oojiee CTpaHuIl,
CKJICMBaHHE CTPAHHUIl M MOBPEXKJCHUE TEKCTa WIHM WUIIOCTPALUUN MPU PacKpbITUH, AePopMmalius,
MOTPEMAHHOCTh 0JI0Ka WM MEeperieTa).

10.2. Tlpu wucnonb30BaHUM y4eOHHMKA MEPBOTO T0Ja, OH JOJDKEH OBITh CIaH B IIKOJBbHYIO
OUOJIMOTEKY B OTIMYHOM COCTOSIHMHU: YHUCTBIM, IIENBIM, O€3 TMOBPEXACHUH U TMOTEPTOCTEH
KOpeEIlIKa, yIJI0B MeperieTa, 0e3 OTphIBa Meperuiera ot 0JioKa.

10.3. IIpu ucnonbp30BaHUK Y4eOHUKA BTOPOTO-TPETHETO T0/1a, OH JOJKEH OBITh CJIaH B IIKOJIBHYIO
OuOIMOTEKY B XOpOILIEM COCTOSHMM: YHCTHIM, LEJbIM, JOIYCKAIOTCS HE3HAYUTeNbHbIE
MOBPEXJICHHS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MEPerieTa, KOPEemoK (HO HE MOPBaH).
10.4. Ilpu ucnonb3oBaHUM Y4eOHHUKA UYETHIPEX-IIATU JIET, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OUOINOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MIPUTOTHBIM JIJISl TAIBHEHINEr0 MCIIOIb30BAHMS:
YHCTBIM, JOIYCKAaeTcsl HaJApBIB Kopemka (He Oojee 1 cM. OT Kpas) U meperuiera B MECTE €ro
COCIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonap30BaHMKM y4eOHHMKA IIECTH JET U Oojiee, OH JODKEH OBITh CJIaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUM, MPUTOJHBIM JIJISl TAIBHEHIIIEr0 MCIIOIb30BAHMS:
YHUCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U IepersieTa B MeCTe ero
COCMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHHs JOIDKHBI OBITh aKKYPAaTHO CKIIECHBI MPO3pAavYHO OyMaroii, 1u00 MIMpOKHM
MIPO3pAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTeIbHOM 1eATeIbHOCTH

11.1. {upexTop MIKOJBI HECET OTBETCTBEHHOCTH 3a OPTaHHU3alUI0 pabOTHI MO CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOr0 (OHAA LIKOJMBHBIX Y4YEOHHKOB, oOecreueHHe O0O0ydJarouIuxcs
y4eOHUKaM{, Yy4e€OHBIMU MOCOOMSIMH, Y4YEOHO-METOJUYECKHMMH MaTepuajllaMy, CpelCTBaMu
00y4YeHHs U BOCITUTAHUSI.

11.2. 3amecturenb AUPEKTOpAa IIKOJBI IO yYeOHO-BOCIHUTATEIHLHOW paboTe ompeesier
NOTPeOHOCTh IIKOJIBI B y4€OHMKAX, COOTBETCTBYIOIIMX MpOorpaMMaM OOYyYeHHSs, OCYIIECTBISIOT
KOHTPOJIb 3a MHCIIOJNIb30BAaHUEM IEJaroruyeckuMu pabOTHHKaMH B Xo0j€ 00pa3oBaTelIbHOMN
JeSITeIbHOCTH Y4YEOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJIMYECKUX MaTepuanoB B
COOTBETCTBUM CO CIIMCKOM, OINpPENEICHHBIM IIKOJIONH, COBMECTHO C YUHUTEISIMH U 3aBEIyIOIINM
OMOINOTEKOH OCYIIECTBISIET KOHTPOJb 32 BBIOJHEHUEM O0YyYaroIIUXCs €IUHBIX TpeOOBaHUI 1Mo
HCIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHHE Yy OOYyYaromuXxcs
OepeXKHOr0 OTHOLIEHUS K Y4eOHOHl KHHUTe, 3a COCTOSHHME YYE€OHHMKOB U Yy4eOHBIX MNOCOOMIA
o0yyaroImuxcs CBOEro Kjacca B TeUYeHHE Y4eOHOro Toja, CBOEBPEMEHHYIO Bbliady (caady)
y4eOHUKOB, YY€HBIX U Y4e€OHO-METOJUYECKHX IOocOOMil B OMOIMOTEKYy B COOTBETCTBUHU C
rpaduKoM, YTBEP>KIACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromnuii 6MOTMOTEKON HECET OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTh MH(OpPMAIMH 00
00€CIeYeHHOCTH Y4eOHUKAaMH, Y4YeOHBIMU TOCOOUSAMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
00yJaronuxcs MKOJIbI, 32 OPraHU3AIMI0 pa0OThl OMOJIMOTEKH IO BBIJA4Y€ W BO3BpATy YUCOHHKOB,
y4eOHBIX TOCOOMI W y4eOHO-METOAWYECKHX MaTepUaloB OOYYaIOUIMMHCSA, 32 COXPAaHHOCTh
oubmmoTeyHoro GoHma yaeOHOM TUTEpaATyPHI.



11.5. Pomutenu (3aKOHHBIE TIPEJCTABUTENN) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TOJYYCHHBIX YUCOHUKOB, YYEOHBIX MTOCOOHI M y4eOHO-METOIUIECKUX MAaTEPHAIIOB U
BO3MEILAIOT UX YTPATy WK TOpUy OMOIMOTEKE IIKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH U
y4eOHO-METOIMYECKUX MAaTEPUANIOB, MOJyUYeHHBIX U3 (POH/A IIKOJIEHONW OMOINOTEKH.

12. 3aki0yuTeIbHBIE MOJ0KEHUsI

12.1. Hacrosimee Tlonoxkenue o mkoiapsHOM OubiauoredyHoM ¢GoHae, Mopsake ero GopMUpOBaHHS,
y4eTa, UCIIOJIb30BAHMS U 00ECTICUCHUSI COXPAHHOCTH SIBIISICTCS JTOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha llemarornueckoM coBeTe MIKOJIBI M YTBEpKAaeTcsl (JIOO BBOAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBIIIONICH 00pa30BaTENbHYIO IS TEIbHOCTD.

12.2. Bce u3MeHeHUs M JIOMOJHEHHs, BHOCUMBbIe B Hactosiiee Ilomoxkenue, odopmisitorcs B
NUCHbMEHHOW (opMe B COOTBETCTBUU JICHUCTBYIOIIMM 3aKOHOAATENBLCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OubmmoreuHoM (oHAe 00pa3oBaTENLHON OpraHW3aIMN MPUHUMACTCS Ha
HeomnpeeNeHHbli cpok. 3Menenuss u gomnonHeHus K IlonmokeHuio mpUHUMAKOTCA B TOPSAKE,
npexycMorperHHoM 1.12.1. macrosimiero [Tonoxenus.

12.4. Tlocne npunsarus IlomoxeHuss (Mau U3MEHEHUW W JOMOIHEHUN OTACIBHBIX IYHKTOB H
pa3ziesIoB) B HOBOM peAaKlUU MPEeAbIIyIIasi peJaKkiis aBTOMaTUYECKN yTPAYUBAET CUITY.
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